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Annual Governance anc Accountability

T0 be completed by Local Councils, Internal Drainage Boards and other Smaller Authorities™;
* where the higher of grose incoms or gross expenditure exceeded £25.000 but did not excead
£6.5 million; or
* where the higher of gross income or gross expenditure was £25,000
or less but that;
¢ are unable to ceriify themselves as exempt (fee payable); or
® have requesied a limited assurance review (fee payable)
Guidance notes on completing Form 3 of the Annual Governance and
Accountability Return 2024/25
- Every smaller authority in England that either recsived gross income or incurred gross expenditure
exceeding £25,000 must complete Form 3 of the Annual Governance and Accountability Return at the
end of each financial year in accordance with Proper Practices,

]

2. The Annual Governance and Accouniability Return is made up of three paris, pages 3 to 6:
* The Annual Internal Audi Report must be completed by the authority’s internal auditor.
* Sections 4 and 2 musi be completed and approved by the authority.
¢ Section 3 is completed by the external auditor and will ba returned to the authority.

3. The authority must approve Section 1, Annual Governance Statement, before appraoving Seciion 2,
Accounting Statements, and both must be approved and published on the authority website/webpage
before 1 July 2025,

4. An authority with either gross income or gross expenditure exceeding £25,000 or an authority with
neither income nor expenditure exceeding £25,000, but which is unable o ceriify itself as exempt, or js
Fequesting a limited assurance review, must return to the external auditor by email or post (not both)
no later than 30 June 2025. Reminder letters will incur a charge of £40 +VAT:

* the Annual Governance and Accountability Return Sections 1 and 2, together with

* @ bank reconciliation as at 31 March 2025

° @n explanation of any significant year on year variances in the accounting statements
» notification of the commencement date of the period for the exercise of public rights

* Annual Internal Audit Repori 2024/25

Uniess requested, do not send any additional documents to your external auditor. Your external auditor will

ask for any additional documents needed.

Once the external auditor has completed the limited assurance review and is able to give an opinion, the
Annual Governance and Accountability Section 1, Section 2 and Section 3 — Exéernal Audiior Repori
and Certificate will be refurned io the authority by email or post,

Publication Requirements

Under the Accounts and Audit Regulations 2015, authorities must publish the following information on
the authority website/webpage:

Before 1 July 2025 authorities must publish:

* Notice of the period for the exercise of public rights and 2 declaration that ihe accounting siatements
are gs yet unaudited:

« Section 1 - Annual Governance Stalement 2024/25, approved and signed, page 4

* Section2 - Accounting Statements 2024/25. appraved and signed, page §

Not later than 30 September 2025 authorities must publish:

* Notice of conclusion of audit

* Section 3 - External Auditor Report and Ceriificate

« Sections 1 and 2 of AGAR including any amendmenis as a result of the limited assurance review, It
is recommended as hest praclice, {o avoid any poteniial confusion by local electors and interested
pariies, that you also publish the Annual Internal Audit Report, page 3.

The Annual Governznce and Accountzhiily Return constitutes the annual return referred to in the Accounts and Audit Regulations 2015,
Throughout, fhe yords ‘external auditer* have the same meaning as the words laszl auditor in thz Accounts and Audit Regulations 2015,
“for a ccmplatz hs! of bogies #hat may Le smalizr aulhornities refer fo schedule 2o the Lezal Audit and Aceounlabiliy 4ct 2014
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Accountahility Return (AGAR) 2024/28

The authority must comply with Proper Praciices in completing Sections 1 and 2 of this AGAR. Proper
Practices are found in the Practitioners’ Guide” vhich is updated from time to time and coniains everything
needed {o prepare successiully for the financial year-end and the subsequent work by the external auditor.
Male sure that the AGAR is complete (no highlighted boxes left empty) and is properly signed and dated. Any
amendments must be approved by the authority and proparly initialled.

The authority should receive and note the Annual Internal Audit Report before approving the Annual
Governance Statement and the accounis.

Use the chacklist provided below to review the AGAR for completeness before returning it to the external
auditor by email or post (not both) no later than 30 June 2025.

Tne Annual Governance Statement (Section 1) must be approved on the same day or before the Accounting
Statements (Secticn 2) and evidenced by the agenda or minute references.

The Respaonsible Financial Officer (RFO) rust certify the accounts (Section 2) before they are presented to
the authority for approval. The authority rust in this order: consider, approve and sign the accounts.

The RFO is required to commence the public rights period as scon as practical after the date of the AGAR approval.

‘fou must inform your extiernal auditor about any change of Clerk, Responsible Financial Officer or
Chair, and provide refevant authority owned generic email addresses and telephone numbeys.

Make sure that the copy of the bank reconciliation to be sentto your external auditor with the AGAR covers all
the bank accounts. If the authority holds any short-term investments, note their value on the bank
reconciliation. The external auditor must be able to agree the bank reconciliation to Box 8 on the accounting
statements (Section 2, page 5). An explanation must be provided of any difference between Box 7 and

Box 8. More help on bank reconciliation is avaitable in the Practitioners’ Guide®.

Explain fully significant variances in the accounting statements on page 5. Do not just send a copy of the detailed
accounting records instead of this explanation. The external auditor wants to know that you understand the
reasons for all variances. Include complete numerical and narrative analysis to support the full variance.

If the bank reconciliation is incomplete or variances not fully explained then additional cosis may be incurred.
Make sure that the accounting stalements add up and that the balance carried forward from tha previous year
(Box 7 07 2024) equals the bafance brought forward in the current year (Box 1 of 2025).

The Responsible Financial Oificer (RFO), on bshalf of the authority, must set the commencement date for the
exercise of public rights of 30 consecutive working days which must include the first ten working days of July.
The authority must publish on the authority website/webpage the information required by Regulation 15 (2),

Accounts and Audit Regulations 2015, including the period for the exercise of public rights and the name and
address of the external auditor before 1 July 2025,
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All sections Have

all hughlighted boxes been completed? f

Has all additional information requested, including the dates set for the period
for the exercise of public rights, bean provided for the external auditor?

Intzrnal Audit Report } Haveallhighlightzdboxeshean complzted bytheinternalauditorandexplanations providad?

Section 1 Forany statement to which the response is 'no’, has an explanation been published?

Section 2 Has the Responsible Financial Ofiicer signed the accounting statemants before ’

presentation to the authority for approval?

Has the autharily’s approval of the accounting statements baen confirmed by
the signature of the Chair of the approval meeting?

TN NI

Has an explanation of significant variations been published where required?
Has the bank reconciliation as at 31 March 2025 been reconciled to Box 82

e

|
i
|
i

Has an explanation of any difference hetwean Box 7 and Box 8 keen provided?

<

Sezclions 1 and 2 Trust funds — have all disclosures bezn madz if the authority as a bedy corporatz is a

o)

|
|
|

sole managing trustze? NB: do not send trust accounting statements unless requested.

“Governance and Accountability for Smaller Authoritizs in England — a Praciitioners’ Guitde o Proper Praciices,
can ke downloadad from weannale.govaulk or from wwerada.org.al
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Lostwithiel Town Council

hitps:fivravr.lostwithieliowncouncil.gov.uld

During the firancizi year ended 31 i.larch 2025, this authorty's internal auditor acting mdepzndently and on the
basis of an assessment of risk. carrizd cu: a seleciive assesemeant of compliance wilh the relavant precadures and
controls in operatien and obtanad anpropriate evidznce from the authority.

The imernal audit for 202425 nas been earried autin accordancs with this aulhority’s reeds and planned coverage.
Onthe bas's of the findings in ths arcas examned. the insernal zudit conclusions are summarised in this {able. Sgt
out Below are the objectives of internal contrel and zlongside are the internal audit canclusions on whether, in all
signif cant respects. the contral objeclves were being achieved thraughoul the financial year to a stardard adeguate
to meat the neads of this authority.
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Appropnetd accounting records n 12 operly kapt i out the f:nanc'al year,

2 This gutrenty canvplad with its francal regulatisns, payments wers supperiad by invoicas ol

sxugndilure was agp-oseo and VAT so. appropriately accountec for

This sulhonly gssesaed he siandfizant risks 10 ackey no s objscives and revizwed lhe 2decuacy
34 & '3 i 4

¢ The precepl oF ratzs roquircment rosulled fions an sozguats budjelary precass, progress ananst
ddget wes requlatly

Bty

tely suecurtad for.

Pty vass puyp VSl proucty surporey by couzpls. ol nety cash wopendituta was gppraved o
arc VAT gpreoprataly ascounted far

Sa'ares to emalavass and allew raes Lo members ware paid in accosdance with s aathorty's
angravels, ad PAYE and NI rorursnets were prazeely apphed.

- 4

reowers comdlete ardaccdrate and propariy riaima nad
ried out guing fhe year.
wirgpregared on lic corrsctascountrg b
d tothe cash bock, sucperied by an adequa‘s aucit
niate dzniers and crzailors were propeily racerdan

el paym
ral Fem ureerlymg reconds ane
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If the authority carbies doell a2 e omnd fvont 2 brndod assurange raviedy o 202224, it qiot the

oxematen erfona and corrcuily doclarce toclf exermpt. - 4
Tie authoritg cuz shed nz requrce infarmation on o webate S20pane up to dawe at tie lime of tive

interral audd in acsordarce with tng relovart lagslat oan v

Intre year cuvered By s AGAR it authont, comrectly nrovided for a parios for (he exorcise of

public rn.ghis 95 regrerad by the Azcousts end Augit Regutalons o

Traaulloniy Pas compliod witn ne pab

nnhon requiremans for 202324 AGAR

- {For local councils only)
Trust fumds fincluding chantatlz) - The counct moet s respons.alias as a fustae, v

Ferany ainsrask atez identfied by s autne -ty 2dsquate cantrols eigtad {'ist 2ny atbe-riek areas

Datz(s) mizrnal audit kndenaszn Name of persen wio carnied out tne intarral aurit

06/06/2025 Paul Russell

Siznature of person whe
camredeatingmlernalaudt Dat= 06/06/2025

*I¥ tho respanse is 'no’ please siafe the Tmplications and astion being taken to addross any wealiness in conirol

identificd {add scparate sheets if nocded).

**plot2: If Ine responsa is ‘not covered plaase stale when ne most regent ntzraal audit work was done in this area and wren it s
antolanned, er, if coveraga is not required, the annual intarnal audd rapor must explain why not (add separate sheets if neaded),
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Section 1 = Annual Gm*femama Statement 2024i28

We acknowledge as the members of:

our responsibility for ensuring that there is a sound system of internal conirol, including arrangemenis for
the preparaiion of the Accounting Statements. We confirm, to the best of our knowledge and belief, with
respect to the Accounting Statements for the year ended 31 March 2025, that:

Yas' ieans iat this Grihonty

prepar:.d its ccatmbng statements in accoida ncc o
with the Accounts and Audit Regqulations.

1. We have put in place arrangements for effective financial
management dur.ng the year, and for the preparation of
the zccounting statemanis.

2. We mainiained an adzquate sysiem of internal control
including measures designed to prevent and detect fraud
and corruption and revizwed its efiectiveness.

made propar arrangements and accepled responsibility
fer safeguarding the public monay and resources in
its charge,

3. We took all reasonable steps {0 assure curselves
that there are no matters of actual or potential
non-compliancs valh laws, regulations and Propsr
Praclices that could have a significant financial efiect
on ine cbilily of this authority to conduct its
busingss or manege its finances.

4, \We provided proper opportunity during the year for
the excrcise of elacters’ rights in accordance with the
requiremants of the Acceunts and Aud:t Regulat.ons.

5. We carricd cut an assessmant of tha risks facing tiis
authonty and took agprepriate steps to manage those
risks, inciudmg the introduction of internzl contro's and‘or
externzl insurance coverwnere required.

€. Ve maintained throughout the year an adequate and
eiizctive system of internzal audit of ihe accounting
records and contic! systems.

has enly done wehat it has the legal power to do and has
complied vath Prepar Practices in doing so.

during the year gave ail persons inferestad the oproriuaity to
inspzct and ask quzstions abaut this aulhorily's ascounts.

considered and documented the financial and other nisis it
faces and dealt with them properiy.

arranged for a competent parson, indepzndant of the financial
controls and pracedures, lo give an olyjzchive view cn witether
internal conlrols meet the needs of this smaller authonily.

responded to matlers brought to its altention by internal and
external audit,

disclosed everytiung it should have about its business actinty
during the yzar mcluding events taling place after ifi2 year
endif relevent.

7. We tcok appreprizte action cn all matters raized
in reports from internal and external audit.

8. We considered whether any hitigation, habitizs or
commitments, events or transactions, occurning eitiser
during or afier the year-snd, have a financial impact on
{ris authorily end, where apprepnate, have included them
in the accounling statements.

9, {For local councils only) Trust funds meluding
chantakle. In cur capzcity as the sole managing
trustee we discharged our accountziilily
responsinilties for the fund(s)/assets, including
tinanctal reporting and, if required, independent
examinglion or audit.

’\\\\\ % \\

| has met all of its responsibibhas where, as a body
corporale, it is a sol2 managinyg triistee of a local
trust or trusts.

‘Please provide explanaiions to the external audifor on a separate sheet for each *No’ response and describe
how the authority will address ihe weaknesses identified. These sheets must be published with ihe Annual
Governance Staterent.

This Annual Governance Statemeni was approved at a Signed by the Chair and Clerk of the meeting wihere
meeting of ihe authority on: approval was given:
...-)/DLJI_Q.Q:.?«‘" i
and recorded as minute reference: Chair
Qw}% ! 2 g’\ Cleri

W iaen, Josbunit !"\L'j EOuU’\C-CD ﬁ—’\f-&(. OV f/\/ﬁ\.
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Section 2 - Accounting Statements 2024/25 for

!

Year ending
o1 March
2075 i
£

e o

31T March

2024

o

4. Balances brought
forward

aAnBus

Notes and gidance $5
Please rodnd 2l it i fearest £1 DO aotladve iy

Boxes Ulank <nd wepod £0 or il balances All figlies must
dgree 1o undedlying inancial records e |
Total balances and reserves at the beginning of the year

as recorded in the financial records. Value must agree io
Box 7 of previous year.

2. (+) Precept or Retes and
Levies

217175 | 262700

Total amount of precept (or for IDBs rates and levizs)
received or receivable in the year. Exclude any granis
received.

3. (+) Total other recsipis

2409 (251 OFF

Total income or receipis as recorded in the cashbook less
the precept or ratesflevies reczived (line 2). Include any
grants received.

4, (-) Staff costs

“16 KBS 33805

Total expenditure or paymentis made to and on behalf
of ail employees. Include gross salarizs and wages,
employers NI contributions, employers pension
contributions, gratuities and severance paymenis.

5. (-} Lozn interest/capital
repayments

Total expendifure or payments of canital and interest
madie during the year on the authority’s borrowings (if any).

6. (-) All other payments

201 70| B\ XS

Total expenditure or paymznts as recordzd in the cash-
bool less staff costs (line 4) and loan interest/capital
repayments {line 5).

7. (=) Balances carried
fonwrard

27995/ E51 42

Total balances and reserves at ths end of the year. Must
equal (1+2+3) - (4+5+6).

8. Total value of cash and
short term investmants

GI4BNY | SBL-BL

The sum of all current and deposit bank accounis, cash
holdings and short term invesimeanis held as at 31 Liarch —
To agree with banl: reconciliation.

9, Total fixed assats plus
long term investments
and assets

~

- BASSET
2227714 s

The value of all the properiy the authority owns ~ it is made
up of all its fixed assets and Jong term investments as at
317 March.

0. Total borrowings

The oulstanding capital balance as at 31 March of all loans
from third parties (including PWLB).

0 0CA 0 ()

J4a. Disclosure note re Trust funds
(including charitable)

R

The Council, as a body corporate, acts as sole irustee and
is responsible for managing Trust funds or assats.

11D, Disclosure note re Trust funds
{including chariiable)

| exclude any Trust fransactions.

The figures in the accounting statements above

| certify that for the year ended 31 March 2025 the Accounting
Statements in this Annual Governance and Accountability
Return have been prepared on either a receipts and payments
ar income and expendiure basis following the guidance in
CGovernance and Accountability for Smaller Authorities ~ a
Practitioners’ Guide to Proper Praclices and present fairly
ihe financial position of this authority.

Signed by Responsible Financial Qiiicer before heing
presented to the autharitv for apnroval

19 [ot }20:;"‘5

Date

-

| confirm that these Accounting Statements were
approved by this authority on this date:

“? Q"-’ :'lz 7] 5 £
oy &y :Z (.-_*.:_5‘

as recorded in minute reference:

o749

Signed by Chair of the meeting where the Accounfing
Statements,%ere agopved

%
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Section 3 — External Auditor’s Report and Certificate 2024/25

In respect of Lostwithiel Town Council

1 Respective responsibilities of the auditor and the authority

Our responsibility as auditors to complete a limited assurance review is set out by the National Audit Offize {NAO). A limited
assurance review is not a full statutory audit, it does not constitute an audit camied out in accordance with Intemational
Standards on Auditing (UK & Ireland) and hence it does not provide the same level of assurance that such an audit would.
The UK Govemment has determined that a lower level of assurance than that provided by a full statutory audit is appropriate
for those local public bodies with the lowest levels of spending.

Under a limited assurance review, the auditor is responsible for reviewing Sections 1 and 2 of the Annual Governance and
Accountability Retum in accordance with NAQ Auditor Guidance Note 02 (AGN 02as issued by the NAO on behalf of the
Comptroller and Auditor General. AGN 02 is available from the NAO website —
https:/iwww.nao.org.uk/code-audit-practice/guidance-and-information-for-auditors/ .

This authority is responsible for ensuring that its financial management is adequate and effective and that it has
a sound system of internal control. The authority prepares an Annual Governance and Accountability Return in
accordance with Proper Practices which:

* summarises the accounting records for the year ended 31 March 2025; and
* confirms and provides assurance on those matters that are relevant to our duties and responsibilities as external auditors.

2 External auditor’s limited assurance opinion 2024/25

Except for the matters reported below on the basis of our review of Sections 1 and 2 of the Annual Governance and Accountabilily Return, in
our opinion the information in Sections 1 and 2 of the Annual Governance and Accountability Return is in accordance with Proper Praclices

anfg no other matters have come to our attention giving cause for concern that relevant legislation and regulatory requirements have not been
met.

We are unable to complete our review work on the AGAR and supporting documentation as a result of correspondence received in
relation to 2024/25. Once we have finalised our review and completed any additional work arising from that correspondence, a final report
will be provided with the cerlificate of completion detailing any qualifications and ‘other’ matters.

Our fee note for the limited assurance review will be issued when we cerlify completion.

(continue on a separate sheet if required)

Other matters not affecling our opinion which we draw to the attention of the authority:

Please see above.

(continue on a separate sheet if required)

3 External auditor certificate 2024/25

We do not certify that we have completed our review of Sections 1 and 2 of the Annual Governance and
Accountability Return, and discharged our responsibilities under the Local Audit and Accountability Act
2014, for the year ended 31 March 2025.

We do net certify completion because:

We have received correspondence bringing information to our attention that we must consider before certifying the completion of our
review and the discharging of our responsibilities.

External Auditor Name

BDO LLP - Southampton

DecuSigned by:

24 September 2025
External Auditor Signature E-,D@_ (/(/P Date P
s ASTOERTASLSAA2R i e il T
Annual Gaovernance and Accountability Return 2024/25 Form 3 Page 8 of 6

Local Councils, Internal Drainage Boards and other Smaller Authorities*



Tel: +44 (0)23 8088 1700 Arcadia House

Fax: +44 (0)23 8088 1701 Maritime Walk
www,bdo.co.uk Ocean Village

P e o] Southampton
5014 3TL

Final External Auditor Report and Certificate 2024/25 in respect of
Lostwithiel Town Council
Respective responsibilities of the body and the auditor

Our responsibility as auditors to complete a limited assurance review is set out by the
National Audit Office (NAQ). A limited assurance review is not a full statutory audit, it does
not constitute an audit carried out in accordance with International Standards on Auditing (UK
& Ireland) and hence it does not provide the same level of assurance that such an audit
would. The UK Government has determined that a lower level of assurance than that provided
by a full statutory audit is appropriate for those local public bodies with the lowest levels of
spending.

Under a limited assurance review, the auditor is responsible for reviewing Sections 1 and 2 of
the Annual Governance and Accountability Return in accordance with NAO Auditor Guidance
Note 02 (AGN 02) as issued by the NAO on behalf of the Comptroller and Auditor General. AGN
02 is available from the NAO website - https://www.nao.org.uk/code-audit-
practice/guidance-and-information-for-auditors/.

This authority is responsible for ensuring that its financial management is adequate and
effective and that it has a sound system of internal control. The authority prepares an Annual
Governance and Accountability Return in accordance with Proper Practices which:

= summarises the accounting records for the year ended 31 March 2025; and

« confirms and provides assurance on those matters that are relevant to our duties and
responsibilities as external auditors.

External auditor report 2024/25

On 24 September 2025, we issued a report detailing the results of our limited assurance
review of Sections 1 and 2 of this authority’s Annual Governance & Accountability Return for
the year ended 31 March 2025. We explained that we were unable to certify completion of
the review at that time. We are now in a position to certify completion of the review.

The external auditor report given in Section 3 of the Annual Governance & Accountability
Return requires amendments as follows:

On the basis of our review of Sections 1 and 2 of the Annual Governance and Accountability
Return (AGAR), in our opinion the information in Sections 1 and 2 of the AGAR is in
accordance with Proper Practices and no other matters have come to our attention giving
cause for concern that relevant legislation and regulatory requirements have not been met.

None

Other matters not affecting our opinion which we draw to the attention of the authority:

The AGAR was not accurately completed befare submission for review. The AGAR was
returned for box 9 to be amended and this has now been corrected.

The smaller authority has taken advice and does not believe it is the sole trustee of
the King George V Playing Field, Lostwithiel. However, the Charity Commission
website currently records Lostwithiel Town Council as the sole trustee. The authority

c:\users\docusigniappdatatlocal\templabepdi9df551b7-76d6 -4c3b-92a5-758b 1fbb4e37.docx

BDO LLP, a UK limited liability partnership registered in England and Wales under number 0C305127, is a member of BDO International Limited, a UK
company limited by guarantee, and forms part of the international BDO network of independent member firms. A list of members’ names is open to
inspection at our registered office, 55 Baker Street, London W1U 7EU. BDQ LLP is authorised and regulated by the Financial Conduct Authority to conduct
investment business



|IBDO

must therefore undertake a review of its position and, if appropriate, contact the
Charity Commission to request that its records be updated.

External auditor certificate 2024/25

We certify that we have completed our review of Sections 1 and 2 of the Annual Governance
& Accountability Return, and discharged our responsibilities under the Local Audit and
Accountability Act 2014, for the year ended 31 March 2025.

DocuSigned by:

L6 (p

467DFB746ABA428...

BDO LLP - Southampton
20 February 2026

c:\usersidocusign\appdatailocal\temp\abepdf9df551b7-76d6-4c3b-92a5-758b1fbbdel7.docx



