Annual Governance and Accountability Return 2023/24 Form 3

To be completed by Local Councils, Internal Drainage Boards and other Smaller Authorities*:

-+ where the higher of gross income or gross expenditure exceeded £26,000 but did not exceed
£6.5 million; or

« where the higher of gross income or gross expenditure was £25,000

or less but that:
«» are unable to certify themselves as exompt (fee payable); or
¢ have requested a limited assurance review (fee payable)

Guidance notes on completing Form 3 of the Annual Governance and

Accountability Return 2023/24

1. Every smaller authority In England that either recelved gross income or Incurred gross expenditure
exceeding £25,000 must complete Form 3 of the Annual Governance and Accountability Return at the
and of each flnancial year In accordance with Proper Practices.

2. The Annual Governance and Accountability Return Is mace up of three parts, pages 3 to 6
¢ The Annual Internal Audit Report must be completed by the authority's Internal auditor,
« Sections 1.and 2 must be completed and approved by the authority,

+ Section 3 is completed by the external auditor and will be returned to the authorlty,

3. The authority must approve Saection 1, Annual Governance Statement, hefore approving Saction 2,
Accounting Staternents, and bath must be approved and published on the authorlly weabsite/webpage
hefore 1 July 2024,

4. An authority with either gross Income or gross expendifure exceeding £25,000 or an authority with
netther income nor éxpenditure exceeding £28,000, but which is unable to certify itself as gxempt, of is
requesting a limited assurance review, must return to the external auditor by email or pest {not both)
no later than 30 June 2024, Reminder lelters will incur a charge of £40 +VAT: .

* the Annual Governance and Accountability Return Sections 1 and 2, together with

+ & bank reconciliation as at 31 March 2024

« an explanatlon of any significant year on year variances in the accounting statements
* notification of the commencement date of the period for the oxarclse of public rights

» Annual Intarnal Audit Report 2023/24 ,

Unless requested, do not send any additional documents to vour exdarnal auditor, Your external auditor will

ask for any additional docurnents needed. , '

Once the external auditor has completed the limited assurance review and Is able fo give an opinion, the

Annual Governance and Accountabllity Section 1, Section 2 and Section 3 - External Auditor Report

and Cartificate will be returned to the authority by email or post.

Publication Requirements

Under the Accounts and Audit Regulations 2015, authorities must publish the following Information on
the authority website/webpage:

Before 1 July 2024 authorities must publish:

* Notlea of the perlod for the exercise of public rights and a declaration that the accounting statements
are a3 yet unaudited,; :

+ Saction 1 - Annual Governance Statement 2023/24, approved and sighed, page 4

» Saction 2 - Accounting Statements 2023/24, apprqved and signed, page 5

Not latar than 30 September 2024 authorities must publish:

* Notice of conclusion of audit
* Section 3 « External Auditor Report and Certificate

+ Sections 1 and 2 of AGAR including any amendmaents as a result of the limited assurance review. It
is racommendad as best practice, to avold any potential confusion by local slectors and Interested
partri’ee‘;‘! t!)ng you a}!:ap_pqplish thg Aynn,uai llp'_temal A;;Qig ﬁggort, page 3.
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Guidance notes on completing Form 3 of the Annual Governance and
Accountability Return (AGAR} 2023/24

+ The authority must comply with Progper Practices In corpleting Sections 1 and 2 of this AGAR. Proper
Practices are found In the Practitioners’ Gulde® which is updated from time to #me and containg sverything
neaded to prepare succegsfully for the financial year-end and the subsequent work by the external auditor,

+ Make sure that the AGAR s complate (no highlighted boxes left emply} and is properly signed and dated. Any
amendments must be approvad by the authorlty and propetly initlalled.

* The authority should reselve and note the Annual internal Audit Report before approving the Annual
Governance Statemant and the accounts.

» Use the checklist provided helow fo reviaw the AGAR for completeness before returning i to the extemal
auditor by email or post (not both) no later than 30 June 2024,

» The Armual Governance Statement (Section 1) must be approved on the same day or before the Accounting
Staternents (Section 2) and evidenced by the agenda or minute referances.

+ The Responsible Financial Officer (RFO) must certify the accounts (Section 2) before they are presented fo
the authorlty for approval. The authority must in this order; consider, approve and sign the accounts,

« The RFQ s required to commenca the public rights period as soon as practical after the date of the AGAR approval,

* You must inform your external auditor about any change of Clerk, Responsible Financial Officer or
Chalr, and provide relevant authority owned genarie emall addrasses and telephone numbers.

+ Make sure that the copy of the bank reconcillation to be sent to your external audior with the AGAR covers all
the bank accounts. If the authority holds any shorbderm nvestments, note thelr value on the bank
reconclifation. The external auditor must be able to agree the bank reconcliiation to Box 8 on the accounting
statements (Section 2, page 5). An explanation must be provided of any difference belweesn Box 7 and
Box 8. More help on bank reconciiiation Is available in the Practifoners’ Guide®.

+ Explain fully signiflcant varlances In the accounting staternents on page 5. Do not just send & gopy of the detailed
accounting records instead of this explanation. The external auditor wanta to know that you understand the
raagons for all variances. Include complets numerical and narrative analysis to support the full varlance.

* If the bank recanciliation is Incomplete or varlances not fully explained then additional costs may be Incurred.
+ Make sure that the accounting statements add up and that the badance carded forward from the previous year
{(Box 7 of 2028) equals the balance brought forward In the current year (Box 1 of 2024). k

*+ The Responsible Financlat Officer (RFQ), on behalf of the authority, must set the commericement date for the
axarcise of public rights of 30 consscuiive working days which must include the first ten warking days of July.

+ The authority must publish on the authority website/webpage the information required by Regulation 15 (2),
Accounts and Audit Regulations 2018, including the petiod for the éxerclse of public rights and the name and
address of the external auditor before 1 JuEy 2024.

Gtzmpletmn check!zst - ‘No arsWers mean you may not have met requirements

AEI sootions Have al high!ighted bones been complat@d’?

Has afl additional Information reguested, cluding the dates set for the pariod
for the exorcise of public rights, bosn provided for the external auditor?

Internal Audit Report | Mave althighlighted boxesbean complated by tha internal auditor and explanations provided ?| »
Baction 1 For any statement to which the response Is no', has an explanation been published?

Section 2 Has the Raspansibie Financlal Qfffcer signed the accounting statements bafore
presentation to the authority for appraval?

Has the authority's approval of the accounting statements been confirmed
by the signature of the Chalr of the approval meatlng?

Has an explanation of significant varlations bean publishad whers required?
Has the bank reconcliiation as at 31 March 2024 been reconcliad to Box 87
Has an explanation of any difference betweah Box 7 and Hox 8 been provided?

Sectlons 1 and 2 Trust funds - have ali disclosures bear made If the authority as s body corporate is a
sole managing frustee? NB: do not send trust accounting statements unless requastad.
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Annual Internat Audit Report 2023/24
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Durlng the financial year ended 3¢ March 2024, this zuthority's internal

auditor acting Independeantly and on the

basis of an aesesamant of risk, cared out 5 selective assessment of compliance with the refevant procadures and

conlrols In oparation and cblained approgriate evidencs from the suthority. .

The Internal audit for 2023/24 has bean cacrded out in accordance with this authorlty's neads and planned coveraga.

Oa the bals of the findings in the areas examinad, the Internal audit corclusions are surmarised In (s table. Set

out halow are the objectives of Intaral control and alongside sre the intemal audlt conclusions on whather, In alf

sigriificant rogpects, the control cbjectives were belng achlavad throughout the finandlal vear ko a standard adavuate

ta meat the reads of e authorlty, :

Internal control objective’

A. Approprate sccounting racords have basn araperly kept throughout the flnancial year.

B, This authorly compllsd with ks financlal ragulations, paymenis ware supported by invaicas, all
expanditure was approved and VAT wag appropdalely acoounted far, _ _

C. This autharlty assassed the significant el to achlaving ity obiactives and reviewead the adatuany
of arrgngements to manage fhase,

B The pracapt or rates raguiremant rasultad o an adequate budgelary procass; progress againg
the budgat was ragularly monitored: and reserves ware appraptiake,

E, Expectad income was fully raceivad, based on conect prices, progedy recorded and pramptiy
barked; and VAT wag appropdately ageountad for,

F. Petly cash payments wara peoperly supporiad by raceipts, all patty cash expondiivre was sporoved
and VAT agpeoplataly accauntad for, *

G, Salarles to employess and allowances to members wore paid in aveordanca with this autharity's
Appravals, and PAYE and Nf requiraments were property applied.

H, Assat and lnvastments raglsters wers camplele arid acourat and properly maintainad,

I Pariodis bank accaunt resancliiations were proparly carrled out durlng the yaar, _

J Acoounting staterents preparad daring the year ward prepared on the correct aevounling basts {racafpts )
and payments or ncome and axpenditire), ggread to the cash book, stpposted by art adequate audls 55
feanit From unclartylng reaneds and where appragrlate deblors and craditors weare proparly recordad,

K. If tha authorlly cortified itself as oxempt from a lmited assurares (eviow 2222, et the
exemption critarta and corractly daclared itself axempt, (If the autfiority had a lmited assurarcs
raviaw of it 2022/23 AGAR Hck “nof coveradt

L. The qutharlty published the ranulred Information on & wabsite/webipage up o date at the tme of ths P
internal auditin aceordance with the ralavant lagistation,

M. I the year covarad by this AGAR, the authority carractly provided for a peried for the exarcise of
puldic fights as required by the Accounts and Audit Regulations (during e 202324 AGAR pedod,
ware publie rights In relalion o the 2022.23 AGAR evidanced by a notice on the websie andfor
autholy approved minutos confirming the dates sed,

N T anthority has compliad with the publication raquirements for 202223 AGAR
fsea AGAR Fage | Guidance Motes).

"+

O, {For local coualls only} ; s
Teust funds (Including charitatle) ~ The councit met its rasponsioiities as a trstee. R e

Far any olbar sk areas iantiflad By this authorily sdequate controls existed {fst any othar risk areas on saparata shaats [ nasdud),

Data(s) fntarnat audit undertaken Narme of parson who carrlad out the Intarnal audit
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Section 1 - Annual Governance Statement 2023/24

Wa acknowledge ag the mambers of:

Lostwithie! Town Council

aur responaibifity for ensuring that there s a sound system of intermal control, Including arrangements for
the preparation of the Ascounting Staternants. We confirm, to the best of our knowledge and belief, with

respect {o the Accounting Statements for the year ended 31 March 2024, that:

T Agresd
4 o+

ioH

1, Wa hiave put In placs arrangermants for offective fanold I
management durhig the yoos and for B praparalion of
fha accounting stafemonts.

2, Wa malntiniod an adequiate systont of lntertal control
rlcing massiies desigaed to prevant snd datact fraud
“ and coruption and raviowed s affactivaness,

& Wi toal ol rassonable gtens o asaurs oursalvas
that thore arg do nadlers of actual or potantial
to-aompllance with laws, ragulations and Froper
Practices thet could have & signilleant inanclal effact
ont the abllity of this authorlly to condict s
busineas or managa s Inancea,

4. We providad propet eppartuiiy durfa;; $he yaar for
the exsrclae of alsotora’ vights I ecordance with he
requirarents of the Accounts and Audlt Reguintions,

8. Wa carvtad out an assesarmant of g ssks g thig
aitharity and took appropriate stagy to mnaga thoss
tlsits, bwluding the Introduciion of intemal sonkrols ancdior |
axtarhal ltstrance cover whars requirad,

1, W maintained froughout the yaar an adequats and
affeative systam of nberal audit of the accounting
recards and confrol systams,

1. W took sppropdate aclion on af raatters rajsed
inreporta from Infevaal and external audy.

8 Wi conaldargd whather any lifgallon, dabiitias or
aanuniimants, eveats or lransaotfong, scourring slther
durtig or after the yeaand, have g fingnalal impact on
thi autharlty and, where sporopriabs, Ravs lpoluded tharm
In tha sigcouniing statorants,

B {(Far ocal councifs only} Teust funds Ineluding
sharftabla, it our capaolly as the 2ole managing
bustas we discharged our accountsbifity
raaponeliilitias for the fund(s)/assats, Including
fnanetal reporting and, ¥ revitivad, Indepandant
exemifinatlon o aledlf,

how the authority will address the weaknassos identiflad.
Governange Statament.

This Aninual Govarhance Statement was approved at a
meating of the authorlty an:

O34 DO, PO

and recorded as minute refarence:

O 55 [0

S S .
“Ploase provide axplanations to the exfernal auditor on o separate shaet for sach 'No* regponse md desaribe

! "Vas‘}naans b ifds atthority:

proparad s aacmn‘n 3?@@&1;7& In acaordange
witlt the Aceounls and At Ragulations,

——

{ sade proger arangemants and aceapted raspansiiiiy

R for safaguarding e public meney and reavirces in
. ?! . ] s chars,

faw aply done what it has tha logal powar ko vo and hag
sompliad with Fropor Practloes I doing so.

1 durtng e yoar gave ! persuns intsrested the apporiunity f
Inspact and agk quasilons about g autharlly's acosunts.

| eonsldered snd docimanted the fuanclol and oiher deks it
faass ancf dealt with tham proporly,

I arvanged for 4 compaltont person, Indapandavt of the el
aonirofs and progeciurns, fa give an objective Vet on whaler
Infaroat contruls meat tha needs of this smaller aethordy,

raspandad to malters brought to s affenilon by iptemal amy
axlarnat audit

diaclosed gvarything X shoutd have adant Hs businsss aatlulty
< durby the yoar ahedlmg events teking place after the year
1 ond Fratovant

 has tat ail of s rasponsibiiias whers, a3 a boey
b corperale, [ /¢ a sole managing bustes of a looal
o troat or frusts.

TXETR Tt b

These sheots must be publlshed with the Annual

Slgned by the Chalt and Clark of the meeting whara
approval was giver,

Chair

Clark




Section 2 ~ Accounting Statements 2023/24 for

L.ostwithlel Town Council

‘l‘ybaf amding | Notes and guidance | . .

13 Maich B Mareh - Ploaso rotind il fighires 4o nearest 21, Do potlsave any
B+ i 1. 2024 | boxes blank and.roport: £0-or Nithalences.: AN figures musl,
I _ 2 wgrew o undetling Ahancial records, ' -.
1. Bailanoey brought ) Total balances and rosarvas af the haginning of the year
forward L. B14,374 D47 ,845]( as recortlad It the fnanclal recorcs, Yaluy muat agres fo
. oy 7 of groviois year

Total smotnt of precopt (or for 1D rates and favies)

4

Z. (4} Pracept or Rates and

Levias 238,708 24T, 17 5] recalvad or racelvable it the year. Exclude any grania
raoehad,
3. {+) Total other recsipts Tolal lnoome or recoipty as recurded In the cashbook less
40,575 24,009 the procapt or atasdavies recetvad (e 2. tnolude any
_ rants receied,
d. (<) tatt costs Tolal expanditure or pavments mada ko and on behalf
58 144 70 488 of aff amployses, Include gross salaries and wagas,
: _ ML araployers Nt contributions, etployers pension
7 contrlbations, gratuiios and severanes paymants.
B. (-} Loan [merest/capltal ) Tolal expenditure or payments of vapital and infereat
repayments G O made durlng the yearon the authoniy's Logrewings (IF ahy).
§. (3 All ather payments Total axpenditure or payments as recortiod Iy (he caghe
87,668 401,706 book loss sfarf costs fing 4} and loart Intarsst/oapital

_ repayments fine ).
7. (=) Balances cartiad Tofal balances arxd vesarves af the ead of the vear, Must
forward 947,845 937 928 aqual 114243 - (42646},

| 8. Total valus of cash and | The aum of slf gureont and deposit bank agdfmnts, caalr
shiort term Invastments 918,202 914,879 holdings and short tarm investments hold as at 31 Margh —
_ Ta agree with bank reconciliatian.

Tha valee of afl the property the autharity owng « i iy madle

8, Total fixed assels plus

long tarm nvestments 3,237,239 3,242,774 up of alt its fived assets and long farm Investments as af
and aggats 5 3t March,
10, Tatal barrowdngs . The aulstanding caplial batanae ns af 31 March of all loans
0 O from third partias inchicing PYALE),
% 4 - %

The Councll, as 4 bady eorporale, acte a3 sofe frustee and
{including charitable) fa rasponsible for maneging Trust funda or assels,

1lh, Dizclogure note re Trugt funds — ’ v The figurea In the aocotmting stafetnents ahove
{Including charltable) ; . 1 exchida any Trust ransacilons.

Ha. Digcloaurs note re Trust finds

[ certify that for the year ended 31 March 2024 the Accaunting | 1 confirm that these Aceaunting Statements wers
Statemants in this Anrual Qovernanice and Accountabliity approvad by thie authorlty en this date:

Returtt have baan preparad on either a recalpts and paymeants .
or Incame and sxpenditura basls following the guldance in O H HONDIE 2o 04
Gavernancs and Accountabllity for Smatler Authoritiag ~
Practitioners’ Guide to Froper Practloss and prasent falrly .
the financial position of this authorlty, s recordad In minute raference:
8lgnad by Responsibla Finanelal Officer before baing £ fi)d('g,’?/ i }‘;“
pragented ta e atdhortty for anneoval
Blgnad by Chalr of tha meeting whara the Accaunting
Stataments weare apnroved

Date DO }%]@meA.M

Artruinl Fracios mecan sl N oo oo baeke B Bkt 1t LA AP 8 5% i 7




Section 3 — External Auditor’'s Report and Certificate 2023/24

in respect of Lostwithiel Town Council

1 Respective responsibilities of the auditor and the authority

Our responsibility as auditors to complete a limited assurance review is set out by the National Audit Office (NAQ), A limited
assurance review is not a full statutory audit, it does not constitute an audit carried out in accordance with International
Standards on Auditing (UK & Iretand) and herice it does not provide the same level of assurance that such an audit would,
The UK Government has determined that a lower level of assurance than that provided by a full statutory audit is appropriate
for those local public bodiss with the lowest levels of spending.

Under a limited assurance review, the auditor is responsible for reviewing Sections 1 and 2 of the Annual Governance and
Accountability Refum in accordance with NAO Auditor Guidance Note 02 (AGN 02as issued by the NAO on behalf of the
Comptroller and Auditor General. AGN 02 is avaijlable from the NAO website —
hitps:/iwww.nao.org.uk/code-audit-practice/guidance-and-information-for-auditors/ .

This authority is responsibie for ensuring that its financial management is adequate and effective and that it has
a sound system of intemal control, The authority prepares an Annual Governance and Accountability Return in
accordance with Proper Practices which:

« summarises the accounting records for the year ended 31 March 2024; and
+ confirms and provides assurance on those matters that are relevant to our duties and responsibilities as external auditors.

2 External auditor’s limited assurance opinion 2023/24

On the basie of our review of Sections 1 and 2 of the Annual Governance and Accountability Return, In our opinion the information in
Sections 1 and 2 of the Annual Governance and Accountability Return is in accordance with Proper Practices and no other matters have
come {o our attention giving cause for concern that relevant legislation and ragulatory requirements have not been met.

{continue on a saparate sheet if required)

Other malters not affecting our opinicn which we draw to the attention of the authority:

The AGAR was not accuraiely completed before submission for review:
* Question 11a was lafi blank in the Accounting Statements when originally submitied. The AGAR was refurnad for amendment and has
been correctly answered No,

{continue on a separate sheet if required)

3 External auditor certificate 2023724

We certify that we have completed our review of Sections 1 and 2 of the Annual Governance and
Accountability Return, and discharged our responsibilities under the Local Audit and Accountability Act 2014,
for the vear ended 31 March 2024.

External Auditor Name

29 August 2024
External Auditor Signature Date
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