Annual Governance and Accountability Return 2023/24 Form 3

To be completed by Local Councils, Internal Drainage Boards and other Smaller Authorities*:
» where the higher of gross income or gross expenditure exceeded £25,000 but did not exceed
£6.5 million; or
+ where the higher of gross income or gross expenditure was £25,000
or less but that:
» are unable to certify themselves as exempt (fee payable); or
« have requested a limited assurance review (fee payable)

Guidance notes on completing Form 3 of the Annual Governance and
Accountability Return 2023/24

1. Every smaller authority in England that either received gross income or incurred gross expenditure
exceeding £25,000 must complete Form 3 of the Annual Governance and Accountability Return at the
end of each financial year in accordance with Proper Practices.

2. The Annual Governance and Accountability Return is made up of three parts, pages 3 to 6:

* The Annual Internal Audit Report must be completed by the authority's internal auditor.
* Sections 1 and 2 must be completed and approved by the authority.
+ Section 3 is completed by the external auditor and will be returned to the authority.

3. The authority must approve Section 1, Annual (Governance Statement, before approving Section 2,
Accounting Statements, and bath must be approved and published on the authority website/webpage
before 1 July 2024.

4. An authority with either gross income or gross expenditure exceeding £25,000 or an authority with
neither income nor expenditure exceeding £25,000, but which is unable to certify itself as exempt, or is
requesting a limited assurance review, must return to the external auditor by email or post (not both)
no later than 30 June 2024. Reminder letters will incur a charge of £40 +VAT: .

» the Annual Governance and Accountability Return Sections 1 and 2, together with

» a bank reconciliation as at 31 March 2024

* an explanation of any significant year on year variances in the accounting statements
* notification of the commencement date of the period for the exercise of public rights

* Annual Internal Audit Report 2023/24

Unless requested, do not send any additional documents to your external auditor. Your external auditor will

ask for any additional documents needed. '

Once the external auditor has completed the limited assurance review and is able to give an opinion, the

Annual Governance and Accountability Section 1, Section 2 and Section 3 — External Auditor Report

and Certificate will be returned to the authority by email or post.

Publication Requirements

Under the Accounts and Audit Regulations 2015, authorities must publish the following information on
the authority website/webpage:

Before 1 July 2024 authorities must publish:

* Notice of the peried for the exercise of public rights and a declaration that the accounting statements
are as yet unaudited; '

*» Section 1 - Annual Governance Statement 2023/24, approved and sighed, page 4

* Saction 2 - Accounting Statements 2023/24, approved and signed, page 5

Not later than 30 September 2024 authorities must publish:

* Notice of conclusion of audit
* Section 3 - External Auditor Report and Certificate

+ Sections 1 and 2 of AGAR including any amendments as a result of the limited assurance review. It
Is recommended as best practice, to avoid any potential confusion by local electors and interested
parties, that_ you also publish the Annual Internal Audit Report, page 3.

= The 6tum Yeferrad fa-,'in.jine_aggeadun;;s-;aﬁq;aqgj;tg L?}’qgulatlonsmw
-hyraughaut, the Words, 'extamal audiior'have thi st g g {8 Words facalaliditor!in the Accouts snd AdIt Requlatiohs 20157+
*for a complote list of bodies that may be smaller a ies refor to schedule 2 fo the Local Audit and Accountability Act 2014,
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Guidance notes on completing Form 3 of the Annual Governance and
Accountability Return (AGAR) 2023/24

+ The authorlty must comply with Proper Practices in completing Sections 1 and 2 of this AGAR. Proper
Practices are found in the Practitioners’ Guide* which is updated from time to time and contains everything
needed to prepare successfully for the financial year-end and the subsequent work by the external auditor.

* Make sure that the AGAR is complete (no highlighted boxes left empty) and is properly signed and dated. Any
amendments must be approved by the authority and properly initialled.

+ The authority should receive and note the Annual internal Audit Report befare approving the Annual
Governance Statement and the accounts.

= Use the checklist provided below to review the AGAR for completeness before returning it to the external
auditor by email or post (not both) no later than 30 June 2024,

* The Annual Governance Statement (Section 1) must be approved oh the same day or before the Accounting
Staternents (Section 2) and evidenced by the agenda or minute references.

+ The Responsible Financial Officer (RFO) must certify the accounts (Section 2) before they are presented to
the authority for approval. The authority must in this order; consider, approve and sign the accounts.

* The RFQ is required to commence the public rights period as soon as practical after the date of the AGAR approval.

* You must inform your external auditor about any change of Clerk, Responsible Financial Officer or
Chair, and provide relevant authority owned generic email addresses and telephone numbers.

* Make sure that the copy of the bank reconciliation to be sent to your external auditor with the AGAR covers all
the bank accounts. i the authority holds any short-term investments, note thelr value on the bank
reconciliation. The external auditor must be able to agree the bank reconclliation to Box 8 on the accounting
statements (Section 2, page 5). An explanation must be provided of any difference between Box 7 and
Box 8. More help on bank raconciliation is avallable in the Practitioners’ Guide®.

« Explain fully significant variances in the accounting statements on page 5. Do not just send a copy of the detailed
accounting records instead of this explanation. The external auditor wants to know that you understand the
reasons for all variances. Include complete numerical and narrative analysis to support the full varlance.

* If the bank reconciliation is incomplete or variances not fully explained then additional costs may be incurred.

+ Make sure that the accounting statements add up and that the balance carried forward from the previous year

. (Box 7 of 2023) equals the balance brought forward in the current year (Box 1 of 2024).

+ The Responsible Financial Officer (RFQ), on behalf of the authority, must set the commericement date for the
exercise of public rights of 30 consecutive working days which must include the first ten working days of July.

+ The authority must publish on the authority website/webpage the information required by Regulation 15 (2),
Accounts and Audit Regulations 2015, including the period for the exercise of public rights and the name and
address of the external auditor before 1 July 2024.

Completion checklist ~ ‘No’ answers mean you may not have met requirements

All sections Have alt highlighted boxes heen copleted?

Has all additional information requested, including the dates set for the perlod
for the exercise of public rights, heen provided for the externat auditor?

Internal Audit Report | Have allhighlighted boxes been completed by theinternal auditor and explanations pravided?] 4

Section 1 For any statement to which the response is ‘no', has an explanation been published?

Section 2 Has the Responsible Financlal Officer signed the accounting statements before
presentation to the authority for approval?

v
v/
f
Has the authority's approval of the accounting statements been confirmed \/ . _'
v
N

by the signature of the Chair of the approval meeting?
Has an explanaliori of significant variations been published where required?
Has the bank reconcifiation as at 31 March 2024 been reconclled to Box 87

Has an explanation of any difference between Box 7 and Box 8 been provided?

Sections 1 and 2 Trust funds — have all disclosures been made If the authority as a body corporate is a
sole managing frustee? NB: do not send trust accounting statemants unless requestad.
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Annual Internat Audit Report 2023/24

During the financial year ended 31 March 2024, this autharity’s internal audier acting independently a
basis of an assessment of risk, carried out a selactive assessment of compliance with the relevant procadures and

controis in operation and obtained appropriate evidance from the authority.

The internal audit for 2023/24 has been carried out in accordance with this authority's needs and planned coverage.
On the basls of the findings in the areas examined, the Internai audit conclusions are summarised in this table. Sat
out below are the objectives of intarnal controf and alongside ara the internal audit conclusions on whethar, in ali
significant regpects, the control cbjectivas were being achleved throughaut the financial yaar to a standard adequate
to meet the needs of this authority. :

Not = =

Internal control objective "

\ Y, FL L e B s L T Yos | No'_lcovered™

A. Appropriate accounting records have baen proparty kept throughout the financial year. y 2 Ny

B. This authority complled with its financiat ragulations, payments were supported by invoices, all
expenditure was approved and YAT was appropriately accountad far,

C. This autharity assessed the significant risks to achiaving its otjectives and reviewed tha adequacy
of arrangements to manage these,

0. The precept or rates requicement resulted from an adequate budgetary procass: progress against
the budget was regularly monitored: and reserves wers appropriate,

E. Expected income was fully raceived, based on correct prices, properly recorded and promptly
barked, and VAT was appropriately accounted for,

F. Petty cash payments were properiy supportad by raceipts, all patty cash expenditure was approved
and VAT appropriataly accounted for. ”

G. Sataries to smployees and allowances to members were paid in accordance with this autharity's
approvals, and PAYE and NI requirements ware properly applied.

H. Assat and investments registars were complets and accurata and properly maintained.

l. Periodic bank account reconclliations were properly carried out during the year.

J. Accounting statements preparsd durng the year ware prepared on the correct accounting basis {receipts
and payments or income and expenditure), agreed to the cagh baok, supportad by an adequate audit
trait from underlying records and where appropriate debters and creditors were propearly racorded.

K. If the authority cortified itself as exempt from a limited assurance review in 2022/23, it met the
exemption criteria and corractly declared itself axempt. (/f the authority had a fimited assurance
reviaw of its 2022/23 AGAR tick “not coverad™

L. The autharity published the required information on a wabsite/webpage up b date at the tima of the
internal audit in accardance with the relevant legislation,

M. In the year coverad by this AGAR, the authority corractly providad for a pericd for the exarclse of
public rights as required by the Accounts and Audit Regulations {during the 2023-24 AGAR period,
ware public rights in relation to the 2022-23 AGAR evidancad by a notice on the website and/or
authority approved minutes confirming the dates set),

M. The authority has complied with the publication raquirements for 2022/23 AGAR
fsee AGAR Page 1 Guidance Mofes).

O. {For local couclls onty) .
Trust funds (including charitable) ~ The councit met its responsibiiities as a trustee. 2 ‘{ﬁ% i

"T
)

Far any other risk areas identified by this authority adequate contrals existed (iist any other risk areas on separate shaefs If naedad).

Date(s) internal audit undertaken

t the intarnal audit

Signature of persen who Lol T
carrigd outthe Internat audit &5 2L 08
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Section 1 — Annual Governance Statement 2023/24

We acknowledge as the mambers of:

Lostwithiel Town Council

our responsibility for ensuring that there is a sound system of internal control, including arrangements for
the preparation of the Accounting Statements, We confirm, to the best of our knowledge and belief, with
respect to the Accounting Statements for the year ended 31 March 2024, that;

1. Wa have put in place arrangemants for effective financlal
mahagemant durlng the yaar, and for the preparalion of
the accounting statements.

2, We malntained an adequate system of intamal control
 -including measures designed to pravant and detect fraud
" and corrupfion and raviewad Its effactivenass.

v

brapemtoaths b atascas |

3. W toalk ail raasonable steps to assura oursalves
fhat there ara no malters of actual or potantial
not-compliance with taws, regulations and Proper
Practices that could have a signiilcant financial affact
on the abllity of lhis authority to conduct its
business or managa tts finances,

4. We pravidad propar apportunity durlng the year far

the exercisa of alsctars’ vights i accordance with the
raquiremants of the Accounts and Audit Regulations.

6. We casrled out an assesamant of tha risks facing this i
authority and took appropriate steps to manage those i
tisks, haluding the introductlon of intarmal controls and/or
oxternal nsurance cover whers requirad.

8. We maintainad throughout the year an adequate and
affective systam of internal audit of the accounting
racords and canifrol aystems,

7. We took appropriate action an all mattars raised
in-reports fram Internal and external audit.

8. We considarad whether any litlgation, llakilitias ar
commitments, events or transactions, acourting atther
durlng or after the yaar-end, have a flnanclal impact on

this authanlty and, whete appropriate, have inctudad them
In the accounting statements,

9. {Far local counclls anty) Trust funds including
charitabla. In our capacity as the sole managing
brustes we discharged our accountabliity
rasponalbilltias for the fundfs)/assets, Including
financial reporting and, If requirad, Indapandant

axamlnation or audit.

prepared [ls accounting statements In acoordance
with tha Accounts and Audif Regulations,

made proger arrangamants and acceptad rasponsibiity
for safequarding the public monay and resources In
s charge.

fas only done what it has the legal powar to o and has
compiiad with Proper Practices In dofng so,

—

1 durtng the year gave all persons infarestad the opportunfly fo
nspact and ask questions about ihig authorily's accounis,

ARt b1 1

considared and dacumentod the financial and other risks it
faces and dealt with tham proporiy.

I amanged for a competent person, Independent of the finanglal
controls and procedures, to give an objective view on whethor
Internal controls meet the needa of this smaller authorily,

respondad to mattars brought to ifs alfention by Internal and
oxtarnal audit.

discliosed everyihing It should have about its business activity
during the year including events taidng placs after the vear
| and if refavant,

hag met all of itz responsibiitties whers, as a body
corporate, i 13 @ sole managing lrustes of a local
o lrust or frusls,

e

Goverhance Statement,

This Annual Gavarnance Statement was approved at a
meating of the authority on:

OH [HOMNG RO

and recorded as minute reference:

033 [Qn

*Please provide explanations to the external auditor on a separate
how the authority will address the weaknasses identifled.

shaet for each 'No' response and describe
These sheefs must be pubilshed with the Annual

Signed by the Chalr and Clerk of the meeting where
approval was glven

Chair

Clark
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Section 2 — Accounting Statements 2023/24 for

Lostwithiel Town Council

| E £

. Year ending .
31 March 31 March
2023 2024

| Notes and guidance

Plgase round alf figiuves lo nearest £1. Do potfeave any
boxes biank and report £0-or Nil balences. Alf figures musl |
agrae lo uiderlying financial records, ;

Total balancas and reservas af the baginning of the sr

1, Balances brought
forvsard . 814,374 047 ,845( as recorded In the financial records. Vaiua must agroe fo
. Box 7 of previous year.

2. (+) Pracept or Ratas and Total amotnt of precept (or for IDBs rates and levies)
Levies 238,708 247 ,175| recaived or receivable in the year. Exclude any grants

racelvec!,

3. {+) Total othar recasipts Total Income or recaipls as recotded in the cashbook less

40,575 24,099 the procept or rafesAevies recefvad (iine 2). Include any
grants received,

4. () Staff costs Total axpenditure or payments made o and on behalf

ol of all emplayess. include gross salaries and wages,
58,144 79,488 employers NI confributions, employers pension
sontributions, gratuities and severancs payments.

6. () Loan interest/capital Total expenditure or paymaents of capital and interost
repayments 0 O] made during tha yaer on the authority's borrowlngs (i an ).

6. (-) All other payments ' Total expenditure or payments as recortled in the cashe

87,668 201,706 book fess staff costs (line 4} and loan interest/capltal
repayments (line 8).

7. (=) Balancas carrigd Totaf balances and reserves at the end of the year. Must
forward 947,845 937,925/ aquar (1+2+3) - (4+5+6).

4. Total value of cash and The sum of alf curvent and deposit banic acoounts, cash
short term Investments 919,202 914,879 holdings and short term investments held as at 31 March -

To agree with bank reconciliation,

9, Total fixed assets plus Tha value of ail the properiy the authorily owng - it Is made
long term investments 3,237,239 3,242,774 up o all its fixad assets and long tarm investments as at
and agests 31 March,

10. Total barrowings The outstanding capital balance as at 31 March of afl loans

0 Q! from third partios (including PWLS},

For Local Councils. Only

11a. D[aclosra note ra Truat funds
{including charitable)

11h, Disclosure note re Trust funds
{Including charltable)

The CGounali, as & body comorale, acts as sole trustee and
I8 raaponsible for managing Trust funds or assets.

| The figures In the accounting statemenis above
| excluda any Trust iransactions.

! certify that for the year ended 31 March 2024 the Accaunting
Statemants in this Annual Gavernarice and Accountabllity
Retumn have been prepared on elther a recaipts and payments
or income and axpenditure basis following the guidance in
Governance and Accountabllity for Smaller Authoritles — a
Practitloners' Guide to Proper Practices and present fairly
the financlal position of this authority.

8lgned by Responsibls Financlal Officer before being
presentad to the autharity for approval

B0 2:33["2@21*.-

Data

| conflrm that these Accaunting Statements were
approved by thig authority en this date:

OH DO 2o DM
as recorded In minute refersnce:

@5&9/&%

Signad by Chalr of the meeting whars the Accounting
Statements wars approved
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Section 3 — External Auditor’s Report and Certificate 2023/24

In respect of

1 Respective responsibilities of the auditor and the authority

Our responsibility as auditors to complete a limited assurance review is set out by the National Audit Office (NAQ). A limited
assurance review is not a full statutory audit, it does not constitute an audit carried out in accordance with Intemational
Standards on Auditing (UK & freland) and hence it does not provide the same level of assurance that such an audit would.
The UK Government has determined that a lower level of assurance than that provided by a full statutory audit Is appropriate
for those local public bodies with the lowest levels of spending.

Under a limited assurance review, the auditor Is responsible for reviewing Sections 1 and 2 of the Annual Governance and
Accountability Return in accordance with NAO Auditor Guidance Note 02 {AGN 02as issuad by the NAO on behalf of the
Comptroller and Auditor General, AGN 02 is available from the NAO website —
https:/iwww.nao.org.uk/code-audit-practice/guidance-and-information-for-auditors/ .

This authority is responsible for ensuring that its financial management Is adequate and effective and that it has
a sound system of internal control. The authority prepares an Annual Governance and Accountability Return in
accordance with Proper Practices which:

* summarises the accounting records for the year ended 31 March 2024; and
+ confirms and provides assurance on those matters that are relevant to our duties and responsibilities as external auditors.

2 External auditor’s limited assurance opinion 2023/24

(Except for the matters repoaried below)* on the basis of our review of Sections 1 and 2 of the Annual Governance and Accountabllity Retum, in
our opinlon the information In Sections 1 and 2 of the Annual Governance and Accountabliity Return is in accordance with Proper Practices and
no other matters have come to our attentlon giving cause for cancern that relevant legistation and regulatory requirements have not been met.
{(*dalete as appropriate).

{continue on a separate sheet if required)

Qther matters not affecting our opinion which we draw to the attention of the authority:

(continue on a separale sheet if required)

3 External auditor certificate 2023/24

We certify/do not certify* that we have completed our review of Sections 1 and 2 of the Annual Governance and
Accountability Return, and discharged our responsibilities under the Local Audit and Accountability Act 2014,
for the year ended 31 March 2024.

*We do not certlfy complelion because:

External Auditor Name

External Auditor Signature Date
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