Annual Governance and Accountability Return 2021/22 Form 3

To be completed by Local Councils, Internal Drainage Boards and other Smaller Authorities*:
+ where the higher of gross income or gross expenditure exceeded £25,000 but did not exceed
£6.5 million; or '
» where the higher of giross Income or gross expenditure was £25,000
or less butthat: = = .~ ' '
» are unable to certify themselves as exempt (fee payable); or
» have requested a limited assurance review (fee payable)

Guidance notes on completing Form 3 of the Annual Governance and ..
Accountability Return 2021/22 : '

1. Every smaller authority in England that either received gross income or incurred gross expenditure
exceeding £25,000 must complete Form 3 of the Annual Governance and Accountability Return at
the end of each financial year in accordance with Proper Practices.

2. The Annual Governance and Accountability Refurn Is made up of three parts, pages 3 to 6:

* The Annual Internal Audit Report must be complated by the authority's Internal auditor,
* Sections 1 and 2 must be completed and approved by the authority.
* Section 3 is completed by the external auditor and will be refurned o the authority.

3. The authority must approve Section 1, Annual Governance Statement, before approving Section 2,

- Accounting Statements, and both must be approved and published on the authority website/webpage
hefore 1 July 2022, ’

4. An authority with either gross income or gross expenditure exceeding £25,000 or an authority with
neither income nor expenditure exceeding £25,000, but which is unable to certify itself as exempt, or

_ is requesting a fimited assurance review, must return to the external auditor by email or post (not both)
no later than 30 June 2022, Reminder letters will incur a charge of £40 +VAT:

» the Annual-Governance and Accountability Return Sections 1 and 2, together with
+ a bank reconciliation as at 31 March 2022

-« an explanation of any significant year on year variances in the aceounting statements
« notification of the commencement date of the period for the exercise of public rights
» Annual Internal Audit Report 2021/22

Unless requested, do not send any additional documents to your external auditor. Your external auditor will

ask for any additional documents needed.

~ Once the extemnal auditor has completed the limited assurance review and is able to give an opinion, the

- Annual Governance and Accountability Section1, Section 2 and Section 3 — External Auditor Report

and Certificate will be returned to the authority by email or post,

Publication Requirements : , _
Under the Accounts and Audit Regulations 2015, authorities must publish the following information on
the authority website/webpage:

Befare 1 July 2022 authorlties must publish:

+ Notice of the period for the exercise of public rights and a declaration that the accounting statements
are as yet unaudited;

* Section 1 - Annual Governance Statement 2021/22, approved and signed, page 4

+ Section 2 - Accounting Statements 2021/22, approved and signed, page 5 ;

Not later than 30 September 2022 authorities must publish:

+ Notice of conclusion of audit

+ Section 3 - External Auditor Report and Certificate

* Sections 1 and 2 of AGAR including any amendments as a result of the limited assurance review.

It Is recommended as best practice, to avoid any potential confusion by local electors and interested
partigs, that you also publish the Annual Internal Audit Report, page 3.

“The Annual Goveinarice and Accountability Return constitiites the arinivat tatum rafsrrad to In the Accotints and Ajdil Regulatichs 201s. -
+ Thraugheiut, the words 'extemal auditor hava the same meaning as the words cal auditor'in the Accounts and Audlit Regulations 2015..

*for a complete list of bodies that may be smaﬂermithorfﬁes tofer fo schedule 2 to the Local Audit and Acpountability Act 2014.
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Guidance notes on completing Form 3 of the Annual Governance and
Accountability Return (AGAR) 2021/22

* The authority must comply with Proper Practices in completing Sections 1 and 2 of this AGAR. Froper
Practices are found in the Fractitionars’ Guide* which is updated from time to time and contains everything
needed to prepare successfully for the financial year-end and the subsequent work by the external auditor.

* Make sure that the AGAR is complete (no highlighted boxes left empty), and is properly signed and dated, If the ;
AGAR contains unapproved or unexplained amendments, if may be retumed and additional costs will be incurred. .

* The authority should receive and note the Annval Internal Audit Report before approving the Annual P
Governance Statement and the accounts, L :

* Use the checklist provided befow to review the AGAR for completeness before returning it to the external
auditor by email or post (not both) no later than 30 June 2022.

* The Anhual Governance Statement (Section 1) must be approved on the same day or before the Accounting
Statements (Section 2) and evidenced by the agenda or minute references,

* The Responsible Financial Officer (RFO) must certify the accounts (Section 2) before they are presented to
the authority for approval, The authority must in this order; consider, approve and sign the accounts,

* The RFO Is required to commence the public rights perfod as soon as practical after the date of the AGAR approval,

* Do not send the external auditor any information not spacifically requestad. However, you must inform your
external auditor about any change of Clerk, Responsible Financial Officer or Chalrman, and provide
relevant authority owned generic email addresses and telephone numbers.

* Make sure that the copy of the bank reconciliation to be sent to your external auditor with the AGAR covers :
all the bank accounts. If the authority holds any short-term investments, note thelr value on the bank |
reconciliation. The external auditor must be able to agree the bank reconciliation to Box 8 on the accounting P
statements {Section 2, page 5). An explanation must be provided of any difference between Box 7 and : ‘
Box 8. More help on bank reconciliation is available in the Fractitioners’ Guide*, :

* Explain fully significant variances in the accounting statements on bage 5. Do not just send a copy of the detalled ‘ |
accounting records Instead of this explanation, The extemal auditor wants to know that you understand the ‘

* Ifthe external auditor has {0 review unsolicited Information, or recsives an incomplete bank reconciliation, or :
variances are not fully explained, additional costs may be incured. _ o ’
+ Make sure that the accounting statéments add up and that the balance carried forward from the previous year
{Box 7 of 2021) equals the balance brought forward in the current year (Box 1 of 2022).
* The Responsible Financial Officer {RFQ), on behalf of the authority, must set the commencement date for the
exercise of public rights of 30 consecutive working days which must include the first ten working days of July.
* The authority must publish on the authority wabsite/webpage the information required by Regulation 15 (2},
- Accounts and Audit Regulations 2015, Including the period for the exercise of public rights and the name and

“address of the external auditor before 1 July 2022,

£ = = ry ) 0
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Have all highligtited boxas have been completed?

Has afl additional information requested, including the dates set for the period
for the exerclse of public tights, been provided for the external auditar?

Internal Audit Report | Have all hightighted boxes been completedby the internal auditorand explanations provided 2l
Saction 1 For any statement to which the response is 'no’, has an explanation besn published? |

Section 2 Has the authority’s appraval of the accounting statements been confirmed by
the signature of the Chairman of the approval meeting?

Has an explanation of significant variations baen publishad where required?
Has the bank reconciliation as at 41 March 2022 been reconciled to Box 87
Has an explanation of any difference betwaen Box 7 and Box 8 bsen providad?

Sections 1 and 2 Trust funds - have all disclosures besn made if the authority as a body corporate is a \
sole managing trustee? NB: do not send trust accounting staterments unless requested.f -

- Govemance and Accountabily or Spvallr Auihoriied i Evigtanis = s praiioners: cude to Proper Pracices,
oI e “can be downloaded from www.nalc.gov.uk or from wwwada.orgauk 0
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Annual Internal Audit Report 2021/22

Y & A 5 ¥

During the financial year ended 31 March 2022, this authority's Internal auditor acting independently and on the basls
of an assessment of risk, carried out a selective assessment of compliance with the relevant procedures and controls
in operation and abtained appropriate gvidence from the authority. )

The Internal audit for 2021/22 has beef carrled out In accordance with this authority's needs and planned coverage.
On the basis of the findlngs in the areas examined, the internal audit conclusions are summarised in this table. Set
out below are the objaclives of internal condrol and alangside are the Internal audit conclusions on whether, in all
significant respects, the control oblectives were belng achievad throughout the financial year to a standard adequate
ta mest the needs of this authority.

o

¢ 2 ) elifels]lc &

A. Appraprinte accounting records have baen properly kept throughout the financial yoar.

B. This authorty complied with its financial ragulations, payrents were supportad by tnvaices, alf
expenditure was appraved and VAT was sppropriately accountad far,

G. This authorlty assessed the significant risks to achiaving its objectivas and reviewed the adequacy
of arrangaments to manags these,

D. The pracapt or ratas requirament rasulted from an adaquate hudgstary pracess; progress against
the budget wes regularly monitored; and resaives weors approptiate,

E. Expected moome was fully recaived, based on correct prices, proparly recorded and promplly
banked; and VAT was approprigtely aceountad for,

F. Petty cash payments wara properly supparted by raceipts, al! pally cash expenditure was epprovad
and VAT appropriately accauntad for.- R . :

{3, Salaries to employees and allowances (o membars ware paid in aceordance with this autharity's
approvals, and PAYE and NI requirsments were properly applied.

H. Agset and investrients reglstérs weré complets dnd accurate and properly maintained,

I _Pariodic bank accourt reconciliations wers properly céirriod out during the year. _

J Accounting statements prapared dirng the year wers prapared on the corract ascolinting basis {recalpls ||

and paymarts or ifoine and expenditure), agroed o the cash hook, supportad by an adaguate audit

tranl From undarlying racords and where appropriate debtors and oreditors werm proparly recosded,

K. If the authority cedifiad itself as exempt from a limitad assurance review in 2020/21, It met the
axgraption orlterla and correctly declared itself exempt. (I the authorily had & imited &ssurance
revinw of lts 2020/21 AGAR tick "not covered”) '

L. The authorlly publishes information ona free ta accass website/vebpage up to date at the time of
the intamat auchit in Accordance with any relavant transparency code requiraments

M. The authority, during the previous year (2020-21) zertactly provided for the poriod for the axerclse of

publie rights a8 requived by tha Accounts and Audit Regulations (evidenced & v the notice published

_.bn the webshte anc/or-avihiority approved minutes confirming the dates set).

N. The authority has complied with the publication requitaments for 2020/21 AGAR
(swe AGAR Page 1 Guidance Notes).

0. (For tacal souncils only)
Trust Fends (ineluding charitable) — Tha council mal it responsibilities as a trusles,

For any other risk areas idantified by this autharity adequate condrols existsd {list any olher risk arnas on separate sheats if neadad),

Data(s) internal audit undetaken Name of person who carried out the intemal audit '

Signature of person who
carrigd out tha irternal audi
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Section 1 - Annual Governance Statement 2021/22

We acknowledge as the members of:

- our responsibility for ensuring that there Is a sound system of internal control, Including arrangements for
.- the preparation of the Accounting Statements. We confirn, to the best of our knowtedge and belief, wn‘:h
_respect to the A,c:countmg Statements for the year ended 31 March 2022 that

ns rhat Ih:s authonty,

prepared frs accountk?g stafements in accordanca

. We have ut aca arrangemants or'effcﬂ financlal
with the Accounts and Audit Regulat!ons

management during fre year, and l’or fhe preparation of
thé accounting statements,

2. We maintained an adeguate systam of Internal conteol
including measures designed fo prevent and detect fraucf
and corruption and reviewed is effectiveness,

mads proper arrangements and accepted responsibility
for safaguarding the public money and resources in
its charge.

has only done what it has the fegal power to do and has

3. We took all reasonable steps to assure ourselvas
compllad with Proger. Practices In doing so.

that thete are no matters of actual or potentlal

non-compliance with laws, regulations and Proper

Practices that ¢ould have a significant financlal effect
* an the ahility of this authority te conduct its

buslness or manage its finances.

4. We provided proper oppertunity during the year for
the exarclse of electors’ rights in accordance with the
requirements of the Accounts and Audlt Regulations.

8. Wa carrled out an assessmant of the risks facing this
authority and took appropriate steps to manage those
rigks, Ingluding the Introduction of Internal contrels and/or
axternal Insurarice cover where reguired.

8. Wo ralntalned throughout the year an adequate and
.affective system of internal audit of the, accounting
“records and contral systams,

7. We took appropriate action on all matter_s- raised .
- i reports from Infernal and external audit

"1 8. We considared whether any Iitigation, Habilities or
cormitments, events or ransactions, oceurring elther
during or after the year-end, have a financial impact on
this authority and, whare appropriate, have included them
-in the accounting statements. .

9, {For local counclis anly) Trust funds inctuding
Haiitahte: In cur capacity as the sols managing
rustes e dischargad our accountabliity
-responsibilities for the fund(s)/assets, Including

financlal reporting and, if required, indepandent.
‘ examinallon or audit.

*F’tease prowde explanations to the external auditor ona separate sheet for each 'No’ response and describe tiow the
authority will address the weaknesses identifisd. These sheats must be published with the Annual Governance Statement,

duting the year gave afl persons intarestad the opporiunily to
inspect and agk guestions about this authority's accounts.

considersd and documented the financial and piher risks it
faces and doalt with them praperly.

arranged for a campelent person, indapendlent of the financial
contrafs and precechires, o give an clifactive view on whether
intermal controfs meet the needs of this smallar authonty.

3| respondad fo matters brought to its atfention by infarnal and
il external audit. .
disclased averything it sheuld have about ifs business acthity

A during the year including events taking place affer the vear
A and if refevant.

(R ras met alf of its responsibilities where, as & hody
corporate, If Is a stle managmg trus:ee of g local
W frust or trusts,

This Anhual Governance Statement was app-roved ata Signed by the Chairman and Clerk of the meeting whare
meeting of the authority on approval was given:

Chairman

QeDACTE )

‘1 Clerk
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Section 2 - Accounting Statements 2021/22 for

- Lostwithiel Town Council -~~~

1rBalances brought -
forward

|72 (+ Precept or Ratos and -
Levies

Total smouht of Bretspt (or for IDBS rates and levies)
recelvad or recéivable In'the yaar. Exclude any grants
racelved. o :

3. (+) Total other receipts

Total income or recefp té a8 reéorded in the cashbook fess -
the precept or ratesAlevias received {line 2). Include any
granis raceived.

4. {-) Staff costs

Total expsnditure or payments made fo and on bakalf
\| Of &l employees. Include gross selarles and wages,

.| employers Ni contributions, employars pension

| coniributions, gratuilies and severance payments,

5. (-) Loan interest/capital
‘repayments ;

Total expenditure or payments of capital and interest
made during the year on the authority's borrowings (if any).

& (-) All other payments

Tatal expenditure or payments s recorded in the cash-
| book less staff costs (line 4) and loan inferesticapital
| repavments (iine.5).

7. (=) Balances carried
forward

Total balances and reserves at the end of the year, Must
equal (1+2+3) - (4+5+8),

8. Total value of cash and
short term investments.. -

The sum of alf current and deposit bank accounts, oash
holdings and short term-investments held as af 31 March —
To agree with bank reconcliiation, :

1 9. Total fixed assets pius
long term investments
and assets

The value of all the property the authorlty owns - it is mads
up of all its fixed assets and lony term fnvasiments as at
31 March.

10. Total borrowings

11. {For Local Councits Only)
Disclosure nota re Trust funds
~ (inciuding charitable;

| The outstanding capital balance as at 31 March of all loans
fram third parties (inclhuding PWLE;.

R e Council, as a body corporale, aofs as sole krustee for
and is responsible for managing Trust funds or assels.

': N.B. The figuras in the accounting statements above do
not Include any Trust bransactions. | .

| certify that for the year ended 31 March 2022 the Accounting
Statements in this Annual Governance and Accountability
Return have been prepared on either a receipts and payments
or income and expenditiire basts following the guidance in
Governance and Accountabifity for Smaller Authorities — a
Practitioners’ Guide to Proper Practices and present fairly
the financial position of this authority.

Signed by Responsible Financlal Officer befors being
presentad to the authority for approval

REDACTED
Caaloe|em.

Date

as recorded in minute reference:

e li==NTF

Signed by Chairman of the meeting whare the Accounting
Statemenic wara anoroved

REDACTE)
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Section 3 — External Auditor Report and Certificate 2021/22
Inrespectof .- .-, . .- . . LOSTWITHIEL TOWN COUNCIL = CO0074 -+ = i ii 0

1 Respective responsibilities of the body and the auditor

Our responsibility as auditors to complete a limited assurance review is set out by the National Audit Office (NAQ). A
limited assurance review is not a full statutory audit, it does not constitute an audit carried out in accordance with
International Standards on Auditing (UK & Ireland} and hence it does not provide the same level of assurance that
such an audit would. The UK Government has determined that a lower level of assurance than that provided by a full
statutory audit is appropriate for those local public bodies with the lowest levels of spending.

Under a limited assurance review, the auditor is responsible for reviewing Sections 1 and 2 of the Annual Governance
and Accountability Return in accordance with NAO Auditor Guidance Note 02 (AGN 02) as issued by the NAO on
behalf of the Comptroller and Auditor General. AGN 02 is available from the NAQ website -
https:/fwww.nao.org.uk/code-audit-practice/guidance-and-information-for-auditors/ .

This authority is responsible for ensuring that its financial management is adequate and effective and that it has a
sound system of internal control. The authority prepares an Annual Governance and Accountability Return in
accordance with Proper Practices which:

* summarises the accounting records for the year ended 31 March 2022; and

+ confirms and provides assurance on those matters that are relevant to our duties and responsibilities as external
auditors.

2 External auditor report 2021/22

On the basis of our review of Sections 1 and 2 of the Annual Governance and Accountahility Retum (AGAR), in our opinion the information in
Sections 1 and 2 of the AGAR is in accordance with Proper Practices and no other matters have come to our attention giving cause for concern that
relavant [sgislation and regulatory requirements have not been met.

Other matters not affecting our opinion which we draw to the attention of the authority:

None.

3 External auditor certificate 2021/22

We certify that we have completed our review of Sections 1 and 2 of the Annual Governance and Accountability
Return, and discharged our responsibilities under the Local Audit and Accountability Act 2014, for the year ended 31
March 2022,

External Auditor Name

External Auditor Signature
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