Annual Governance and Accountability Return 20206/21 Part 3

To be completed by Local Councils, Internal Drainage Boards and other Smaller Authorities*:
« whetre the higher of gross income or gross expenditure exceeded £25,000 but did not exceed
£8.5 million; or 7
» where the higher of gross income or gross expenditure was £25,000
or less but that:
» gre unable to certify themselves as exempt (fee payable); or
* have requested a limited assurance review (fee payable)

‘- Guidance notes on completing Part 3 of the Annual Governance anel
" Accountability Return 2020721 L

1. Every smaller authority In England that either received gross income or incurred gross expendrture
exceading £25,000 must complete Part 3 of the Annual Governance and Accountability Return at
the end of each financial year in accordance with Proper Fractives.

2. The Annual Governance and Accountability Return is made up of three parts, pages 3 to 6:

* The Annual Internal Audit Report must be completed by the authority’s internal auditor.
+ Sections 1 and 2 must be completed and approved by the authority.
+ Section 3 is completed by the external auditor and will be returmed to the authority.

3. The authority must approve Section 1, Annual Governance Staternent, before approving Section 2,
Accounting Statements, and both must be approved and published on the authority website/webpage
before 1 July 2021.

4, An authority with either gross income or gross expenditure exceeding £25,000 or an authority with
neither income nor expenditure exceeding £25,000, but which is unable to certify itself as exempt, or
is requesting a limited assurance review, must return to the external auditor by email or post (not koth)
no later than 30 June 2021, Reminder letters will incur a charge of £40 +VAT:

« the Annual Governance and Accountability Retum Sections 1 and 2, together with

» a bank reconciliation as at 31 March 2021

« an explanation of any significant year on year variances in the accounting statements
» notification of the commencemant date of the period for the exercise of public rights

« Annual internal Audit Repart 2020/21

Unless requested, do not send any additional documents to your external auditor. Your external auditor will

ask for any additicnal documents needed.

Once the external auditor has completed the limited assurance review and is able to give an opinion, the

Annual Governance and Accountability Section1, Section 2 and Section 3 - External Auditor Report

and Certlficate will be returned to the authority by email or post.

Publication Requirements

Under the Accounts and Audit Regulations 2015, authorities must publish the following information on

the authority websitefwebpage:

Before 1 July 2021 authorities must publish:

* Notice of the period for the exerciss of public rights and a declaration that the accounting statements
are as yet unaudited;

+ Section 1 - Annual Governance Statement 2020/21, approved and sighed, page 4

+ Section 2 - Accounting Statements 2020/21, approved and signed, page 5

Not fater than 30 September 2021 authorities must publish:

+ Notice of conclusion of audit

+ Section 3 - External Auditor Report and Certificate

+ Sections 1 and 2 of AGAR including any amendments as a result of the limited assurance review,

Itis recommended as best practice, to avoid any potential confusion by local electors and interested

partles that you alsa publish the Annuaf Interhal Audit Report page 3.

naﬂm authormes refer fo sc!

“for a complate fist of bocles that may o the Loaal Audit and Accountablllty Act 2014,
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Guidance notes on completing Part 3 of the Annual Governance and
Accountability Return (AGAR) 2020/21
« The authority must comply with Proper Practices in completing Sections 1 and 2 of this AGAR. Proper

Practices are found in the Fractitioners' Guide® which is updated from fime to time and contains everything
: neecfed to prepare successful!y for.the fmanczal year—encl and ‘che subsequent wotk by the. extearnaf auditor

- : The authorlty should recelve and-_noté‘the'Annual Internal Audlt Reaport:be A
. Governance Statement and the accounts '

s -i--'audltor by email-or post (not: both) no later than 30 Jung 2021, -
-+ The Annual Governance Statement (Section 1) must be approved on the same day or before the Accountlng'
Staternents (Section 2) and evidenced by the agenda or minute references.

*+ The Responsible Financial Officer (RFO) must certify the accounts (Section 2) before they are presented to
the authority for approval. The authority must in this order; consider, approve and sign the accounts.

« The RFO is required to commence the public rights petiod as scon as practical after the date of the AGAR approval.
+ Do not send the external audiior any informatfon not specifically requested. However, you must inform your
external auditor about any change of Clerk, Responsible Financial Officer or Chairman, and provide

relevant authority owned generic emall addresses and telephone numbers.

+ Make sure that the copy of the bank reconciliation to be sent to your external auditor with the AGAR covers
all the bank accounts. If the authotity holds any short-term investmenis, note their valus on the bank
reconclliation. The extarnal auditor must be able to agree the bank reconclliation to Box 8 on the aceounting
statements [Section 2, page 5). An explanation must be provided of any difference between Box 7 and
Box 8. More help on bank reconciliation is avallable in the Pragtitioriers” Guide®,

« Explain fully significant variances in the accounting statements on page 5. Do not just send a copy of the detailed
accounting records instead of this explanation. The external auditor wants to kriow that you understand the
reasons for alf variances. Include complete numerical and narrative analysis to support the full variance.

« lf the external auditor has to review unsolicited information, or recelves an incamplete bank recondiliation, or
varlances are not fully explainad, additional costs may be incurred,

+ Make sure that the accounting statements add up and that the balance carried forward from the previous year
{Box 7 of 2020) equals the balance brought forward in the current year (Box 1 of 2021).

» The Responsible Financial Cfficer (RFO), on hehalf of the authority, must sat the commencement date for the
axercise of public rights of 30 cansecutive working days which must include the first ten working days of July.

+ The authotity must publish on the authority website/webpage the information required by Regulation 15 (2),
Accounts and Audit Regulations 2015, including the period for the exercise of public rights and the hame and
address of the external auditor before 1 July 2021,

e e ()

GMpietio O o e ed 0 2 O fAave Sla

| All sections Have all highlighted boxes have been completed?

Has all additional informaticn requested, including the dates set for the period
for the exercise of public rights, been provided for the external auditor?

Internal Audit Report s Hava althighlighted boxes been completed by the internal auditorand explanations provided?| -
Saction 1 For any statement to which the response is 'no’, has an explanation been published? §

Section 2 Has the authority's approval of the accounting statements been confirmed by
the signature of the Chairman of the approval meating?

Has an explanation of significant variations from last year to this year been published?
Has tha bank reconcliiation as at 31 March 2021 been reconciled to Box 87
Has an explanation of any difference betwean Box 7 and Box 8 been provided?

Sections Tand 2. | Trust funds — have all disclosures been made if the authority as a body corporate isa '
L ST 1 sole managing trustea? NB: do not send trust accounting statements unless reguested.
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D\___h‘_“n
Annual Internal Audit Report 2020/21

% R EE keSS

During the financial year ended 31 March 2021, this authority's internal auditer acting Independently and on the basis
of an assessment of risk, carried out a selective assessment of compliance with the relevant procedures and controls
In operation and obtained appropriate evidence from the authority. :

The infernal audit for 2020/21 has been carried put in accordance with this authority’s neads and planned coverage,
On the basls of the findings:in the areas. examined, the internal audit conclusions ére summarised In-this table, Sef
out below are the objeclives of Internal confrol and alongslde are the internal audit conclusions on whether, in afl
significant respects, the control oblectives were being achieved throughout the financial year to a standard adequate
to meet the needs of this authority.

a

Internal control objec

A, Appropriate accounting records have besn properly kept tughout the finemcial ar. |

B. This authorlty compiied with its financial ragulations, payments were supported by invoices, all
expenditure was approved and VAT was appropriataly accounted for,

C. This autharity assessed the slgnificant risks to achieving lis objectives and reviewed the adequacy
of arrangements to manage thase.

D. The precept or rates regulrement resulted from an adequate budgetary process; progress against
the budget was regularly monitorad; and reserves were appropriale.

E. Expected income was fully recsived, based on correct prices, praperly recorded and promptly
banked; and VAT was appropriately accounted for.

F. Pelty cash payments were properly supporied by receipls, all petty cash expenditure was approved
and VAT appropriately accountad for.

G. Salartes to employess and allowances to membere were pald in accordanee with this authorlty's
approvais, and PAYE and NI requirements were properly applled.

H. Asset and invesiments registers were complete and accurate and properly maintained.
I, Periodic bank account reconcillations were properly carried out during the year.

J. Accounting statements prepared during the year were prepared on the carrect accounting basls (recaipts
and payments or Income and expendifure), agreed to the cash book, supported by an adedquate audit
frall from underlying records and where appropriate dabtors and craditors were propetly recorded.

K. If the authority certified itself as exempt frarn a limited assurance raview in 2019/20, It meat the
exemptlon criterta and correctly declarad lisalf exampt, (If the authorty had a limited assurance
review of its 2019/20 AGAR fick “not covared”)

L. If the authority has an annual turnover not excesding £25,000, it publishes information on a website/
wehpage up to date at the time of the Infernal audit n accordance with the Transparency code for
smaller authorities. '

M. The authorlty, during the previous year {2019-20) correctly provided for the perlad for the exercise of
publlc rights as required by the Accounts and Audit Regulations (evidenced by the notice published
on the website and/or authority approved minutes conflrming the dates sel).

N. The authorlty has complied with the publication requirements for 2019/20 AGAR
{see AGAR Page 1 Guidance Notes),

0. (For local counciis only)
Trust funds {Including charitable) — The council met Its responsibilities as a frustee.

" carried outthe internal audit ¢

For any other risk areas identified by this authority adequate controls existed (list any other risk areas on separate sheets if neaded).

Date(s) Internal audit undertaken ‘ Name of person who carried out the Internal audit

Signature of persan who
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Section 1-Annual Governance Statement 2020/21

Wae acknowledge as the members of;

Lgstvqith.;elTown Councll (Restated on. Iric_ome,& Expendi_tufe baéis)

...our responsibifity for ensuring that there Is a ‘souhd.syst@m of internal control, including arrangemants for

the preparation of the Accounting Staternents. We confirm, fo the best of our knowledge and belief, with

respect to the Accounting Statements for the year ended 31 March 2021, that,

1. Wa have put In place arrangemanis for effactive nancial
_manegement durlng the year, and for the preparaiion of
tha aocounting statements,

2, We mainialned an adeglats syslam of internat control
inciuding meastres designed to pravant and detact fravd
and corrlipiion and reviowsd its effeclivenass.

3. We touk all reasonabla sleps {0 assure cursalves
thet thera are no matters of actual or potential
non-gevpliansgs with laws, regulations and Proper
Fractloas that could have a wignificant fnanclel effeot
oh the abillly of this awthorlty o conduct its
biginess of manage ke flnences,

4 Wa provided proper apporiuily during the yaar for
tha exarclse of slectors’ flghts in actordancs with tha
requiraments of tha Accotinta and Audlt Regulations.

8. W carrled out an assessment of the risks fachng this
acthority aned took approprlate sleps to manage those

ancdearsal Insbranoe cover where requirad,

rigks, ineludirg the introduction of intarnal oonlrols and/or [k

&, Wa mafnteined througheut the year an adeguate and
effeclive system of Intarmat audit of te gccounting
racords and control systama,

7o We lodik appropulate action or ol matiers ralsed
in rapors from. internal and external audit, C

8. We conslderad whather ary itigation, Fabililes or
commitments, events or fransacllong, acourting sither
during or aflar he year-end, have & financlal impact on
thie autherlly and, whers appropilate, have Includad them
in the acoounting atalaments,

8. (For loaal anunalla only) Trust funds Ineluding
cheghabla, by our capaclly ss the sole managing
trreton we disahargad our avooundability
rasponslblitios for the fund(s)ussaty, Including
fnanolal rapariing ard, If required, Indepandent
exarningtion or audi, :

T i prepurac s wocounting slatainents in accordance

#

with Hfe Adcounts and Aucft Reguiations,

(i made proper arraigements and aceepled responsivity
21 for sefeguarding the publie monay and resources in
1 2 cherge,

| has only done what i hes the legal gowar fo do and has
|| vornpliad wilh Proper Practices in doing so,

1l during the year gave alf persong inferosted the opportinify 1o

hsped and aafe questons abowk this suthorly's accoun’s,

1| considerad and doowmented tho fnanctl and ofher Hsies i
| feces and declt with them propery,

1 arranged for & compelent parson, ndependent of the financial

i Irdermal controls meat the needs of this smaller authorly.

conlrofs and provedures, fo ghve an objective view on whether

| extarnai aueit,

responded to matiers brought to is attention by Infornal ane

1 discfosed everything ff should bave ahbout s business activly

durligf e year Inchallng events taking place after the year
and if mlavant,

| has met alf of s responsibitios whers, as a bogy
| corporate, #1s a soly tanaging trustes of & looal
E (rust of rusts,

*Ploase provide explanations to the external auditor on a separate sheat for eéch 'No’ saaponse and describa how the

authority will address the weaknesses identified. These shoats must be publishad with the Annual Governance Statement.

This Annual Goveinancee Statementi was approved at g

meeting of the authorty on:
180k fan

and recorded as minute referenca:

L ebBay

Www.lcstwithieltowncouncii.gov,uk

Clarl

Slgned by the Chalirnan and Clerk of the meeting whare
approval was given,

Chalrman -
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Section 2 - Accounting Statements 2020/21 for

LostwithielTown Councl! (Restated on Ihcome & Expenditure basls)

- Yearanding

31 March

2021

Bulancas brought
orward '

R -

Notes and guldance T -
| Pleaso round alf figires lo nearest£1, Do noteave gy
. boxes Dlank-and raport £0 ar Nit batanies. Altfiures must
agree {o alerlying financlal records, S
Total balancas and reserves al the begiming of the year
as recorded in the financlal records, Value must agree lo
Box 7 of previous year, ' '

2, {(+) Precapt or Rates and I B
Levies " 210,445

| tacefved.

*| Total amount of procept (or for IDBs ratas and leviss) -
racelved or reaalvable In the year, Exviude any grants

3, {+) Total ofher recaipts

| Total Income or receipis as recorded In the sashbook less
the pracept or rates/ovies received (ling 2). inslude any
| grants recelved.

4. (-} Btalf costs

| Total sxpenciture or payments made to and on behalf
of alf employaes. Inclide gross salaries and wages,
H amployars Ni coniributions, amployers pension
1 oontribuflons, gratulfes and severance payments,

8. («} Loan Interast/capital
repaymeants

T Total axpandifure or payments of vapllal and interast
ada during the year on the authority's borrowings (F any).

5. (Al other paymers |
S 94,478

: 86,47§ haolk fass staif costs (ine 4) and foan Inferestcapital

Total axpenditure or payments as recorded in the cash-

rapaymenis {iihe &),

7. {=) Balancas varried
farward

| 583,945 696855 squal (14243) - (ge8vg),

Total baiances and regerves at the end of ihe year, Must

B. Total value of cash and

The st of alf eurrent and daposit bank accotnts, cash '

short term Investments 573,485 687,834 heldings and short term Investments held as et 31 Marolt -
) ' Lo .| To agree with bank reconciiiation,

9. Total fixad gzsets plug S B 5 U The value of all the proparty e authority owng - it Is mada
lang term investments -3,217,958] . 3,232,585] up of all s fixed assets and long term investments as at
and assots Lo Lo 74 3 Moareh.

10. Fotal borowings o ] The outstanding capital batanve as at 31 March of all loens

: 0 . O trom third parfios (inciding PWLB).

rg Trust funds (ncluding charifable)

11, (For Locat Counclls Qnly) Disclosure note :“ Yos _ ' Mn

| The Coungl, o5 & body corporale, acls as sole frustes for
b and Is rasponaibie for munaging fiust funds or assets,

¥

"4 N.B. The Bgures In the acoounting slatements above do
1 nof inohude any Trust transactions.

F cartify that for the year ended 31 March 2021 the Accounting
Statements In this Annual Governanoe and Acoouriability
Rofurn hava been prepared on sither 4 reoalpts and payments
ar Incoma and expendittre basls following the guidance In
Governance and Aseountabilily for Smaller Authorities - a
Practitionars’ Guide to Proper Practices and presant falrly
the financial position of this authoilty,
Signed by Responsible Financial Offlcer before being
prasantad o the authorlly for approval

e 31~ :

ed

Datg

| confirm that these Accounting Stalements were
aporoved by this authority on this date:

5 o 2.)

a8 racorded In minute refarence:
OG- 2.\

Slgned by Chalrman of the meeting whara tha Accoun'tmg
Slataments were approved
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Section 3 - External Audltor Report and Certificate 2020/21
Inrespectof . . o ~Lostwithiel Town Council - CO0074

1 Respective responsibilities of the body and the auditor
This authority is responsible for ensuring that its financial management is adequate and effective and that it has a
sound system of internal control. The authority prepares an Annual Governance and Accountability Retuin in
accordance with Proper Praclices which:

* summarises the accounting records for the year ended 31 March 2021; and

+ confirms and provides assurance on those matters that are relevant to our duties and responsibilities as

external auditors.

Our respensibility is to review Sections 1 and 2 of the Annual Governance and Accountability Return in accordance
with guidance issued by the National Audit Office (NAO) on behalf of the Comptroller and Auditor General (see note
below). Ourwork does not constitute an audit carried out in accordance with International Standards on Auditing (UK -
& Ireland) and does not provide the same level of assurance that such an audit would do. :

2 External auditor report 2020/21

|Excep€ for the matters reportad below, on the basis of cur review of Sections 1 and 2 of the Annual Governance and Accountability Return (AGAR),
in our opinion the information in Sections 1 and 2 of the AGAR is in accordance with Proper Practices and no other matters have come te our
attention giving cause for concern that relevant legislation and regulatory requirements have not been met.

We ara unable to complete our review work on the AGAR and supporting documentation: as a result of carrespondance received
in relation to 2020/21 and/or prior years. Once we have finalised our review and completed any additional wark arising from
that correspondence, a final report will be provided with the certificate of completion detalling any qualifications and ‘other
matters.

An invoice for the statutory annual review fee (and chaser letter charges where they apply) has been issued with this interim
certificate. This inferim invoice may be settled prior to us certifying compietion and lssuing our final repert and certificate. Any
additional fees arising from additiona! work required as a result of the correspondence received will be invoiced with the
certificate of completion for the relevant year; where no additional fees apply a zero invoice will be issued on completion.

Other matters not affecting our opinion which we draw to the attention of the authority:

Please see above.

3 External auditor certificate 2020/21

We do not certify that we have completed our review of Sections 1 and 2 of the Annual Governance and
Accountability Return, and discharged our responsibilities under the Local Audit and Accountability Act 2014, for the
year ended 31 March 2021

We do not certify completion becausa:

We have recsived correspondence bringing information to our attention that we must consider before certifying the completion of our
raview and the discharging of our respensibilities.

External Auditor Name

External Auditor Signature
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PKF Littlejohn LLP pKF

A ts &
Final External Auditor Report and Certificate 2020/21 in respect of bggﬁzgtfgﬁvzsers

Lostwithiel Town Council CO0074

Respective responsibilities of the body and the auditor

Qur responsibility as auditors to complete a limited assurance review is set out by the National
Audit Office (NAO). A limited assurance review is not a full statutory audit, it does not constitute
an audit carried out in accordance with International Standards on Auditing (UK-& lreland) and
hence it does not provide the same level of assurance that such an audit would. The UK
Government has determined that a lower.level of assurance than that provided by a full statutory
audit is appropriate for those local public bodies with the lowest levels of spending.

Under a limited assurance review, the auditor is responsible for reviewing Sections 1 and 2 of the
Annual Governance and Accountability Return in accordance with NAD Auditor Guidance Note 02
(AGN 02) as issued by the NAQ on behalf of the Comptroller and Auditor General. AGN 02 is
available from the NAO website — hiips://www.neo.org.uk/code-audit-oractice/guidance-and-

information-for-auditors/.

This authority is responsible for ensuring that its financial management is adequate and effective
and that it has a sound system of internal control. The authority prepares an Annual Governance
and Accountability Return in accordance with Proper Practices which:
» summarises the accounting records for the year ended 31 March 2021; and
+ confirms and provides assurance on those maiters that are relevant to our duties and
responsibilities as external auditors.

External auditor report 2020/21

On 26 September 2021, we issued a report detailing the results of ocur limited assurance review of
Sections 1 and 2 of this authority's Annual Governance & Accountability Return for the year ended
31 March 2021, We explained that we were unable fo certify compietion of the review af that time.
We are now in a position to certify completion of the review.

The external auditor report given in Section 3 of the Annual Governance & Accountability Return
requires amendments as follows:

On the basis of our review of Sections 1 and 2 of the Annual Governance and Accountability Return (AGAR), in
our opinion the Information In Sections 1 and 2 of the AGAR s in accordance with Proper Practices and no other
matters have come to our attention giving cause for concern that relevant legislation and regulatory requirements
have not been met.

Other matters not affecting cur opinien which we draw to the attention of the authority:

We received chailenge correspondence in relation to the AGAR which we considered before completing our work.
The authority will receive an invoice in relation to this additional werk.

External auditor certificate 2020/21

We cerfify that we have completed our review of Sections 1 and 2 of the Annual Governance &
Accountability Return, and discharged our responsibilities under the Local Audit and Accountability
Act 2014, for the year ended 31 March 2021.

Plet o dttegohon tdy?

PKF Littlejohn LLP
31/03/2022

Tel: +44 (0)20 7518 2200 » www.pkf-l.com

PKF Litt'ejobn LLP « 15 Westferry Circus + Canary Wharf » London E14 4HD
PHKF Littlajohn LLP, Chartered Accountants. A st of members' names is avallable at the above address, PKF Littlsjohn LLP 1s a lmiled liability partnership registered In England and Wales

Ne, OC342572, Reglstered office as above. PKF Litigjohn LLP is a member finm of the PKF Internationat Limited famly of legally independent firms and does not accept any rasponsibility
or llebllity for the aclions or Inactions of any individual member or coraspondent firm or firms.




