Annual Governance and Accountability Return 2022/23 Form 3

- Ta be sompleted by Local Councils, Intarnal Brainage Boards and other Smallor Authoritieg™:
« whore the highaer of grass Income oF gross expenditure exceaded £28,000 buf did not excend
£8.8 miltlon; or
+ whare the higher of gross Income or groms expendlture was £25,000
or less but thai:
« ave unable to carlify themselves ag exarmpt {(foa payable); or
% have roquastad a Imited assurance review (fee payable)

- Guidance notes on completing Form 3 of the Annual Governance and

Accountability Returh 2022/23
1. Every smaller authority In England that eithet recelved gross Income or Incuried gross expenditure
exoegding £26,000 must complete Form 3 of the Annual Governance and Acsountability Return at
the end of each financlal vear in accordance with Froper Practices.
- 2.The Annual Governance and Agcountability Return Is made up of three parts, pages 2 to 8
« The Annual Internal Audit Roport muat bs compleied by the authority'a Internai auditor,
» Gactlons 1 and 2 must be complsted and approved by the authority.
-+ 8ectlon 8 Is completed by the external auditor and will be returnad to the authority,
3. The authority must apprave Section 1, Annusl Governance Statement, before approving Saction 2
- Ancounting Staterments,-and both must be approved and publshed or the authority websfia/wabpage
bafore 1 July 2023, : .
4, An authority with either gross Income or grose expenditure exceeding £28,000 or an authorlly with
- heither ingome nor expenditure exceading £26,000, but which |s unable tb,certify itaelf ay exompt, or
I8 fequesting a limited agsurance review, must return to the external auditor by emall or post {not both)
no later than 30 June 2023, Raminder letters will ineur & charge of £40 +VAT:
» the Anhual Governanee and Accountability Return Sections 1 and 2, togsther with
+ & bank reconciliation as at 31 March 2023
+ an explanation of any significant year on year varfanoes In the accounting statements
« hofification of the commenaement date of the petlod for the exerclse of public rights
+ Anhwal internal Audlt Raport 2022/23
Urlasa raquestad, do nat send any additional docurvients to your external audlitor. Your exdernal auditor wil
ask for any additional documents needad.
Oncé the external auditor hea completad the imitad assuranca review and is ablk to glve ah opinlon, the
Annuai Governance and Accoutitabllity Sectiond, Section 2 and Sactlon 3 - External Audltor Report
and Certlficate will be returned to the authority by emall or pest.

Publication Requirements

Under the Aceounta and Audit Regulations 2018, authotitlas st publish the following Information on

the authorlty websie/wehpage: )

Bofore 1 July 2023 authorities must publish: _

* Notioa of the perlod for the exercise of public rights and a dasiaration that the acoounting sfatements
are 48 yet unaudited; _

. * Bactlon 1 » Anhual Govarnance Statement 2022/23, approved and signed, page 4

+ Sectlon 2 « Accountlng Statemonts 2022/23, approved and slgned, page &

Not later than 30 September 2023 authoritles must publish:

+ Notlce of concluslon of audit

+ Swetion 3 « External Auditor Repott and Cartificate

* Sectlons 1 and 2 of AGAR Including any amendments as a result of the limited assurance review.

It 1a recommencled as best practios, to avold any potentlsl confuelon by local electors and Interestad

partlea, that yau also publish the Annual Internal Audit Report, page 3.

vl Alfaliciveriiins. it AGSSURtabIY RS SR The AnhUal Hatdin bateids o tn Tie:Acebuits ARdUATA Regtlane LR
I O DO SO s o G A,

W ! "

Wor a complate list of bocloy that may be smalior authorities vofor lo schaditite 2 fo tha Loaal Aucit anct Accountablity Aok 2014,

Anhual Governancs and Accountabllity Returm 2022/28 Form 3 Pate 1 of @
Looal Counclls, Internal Dralnage Boards and o%her Smallet Authorliles 9




Guidance notes on completing Form 3 of the Annual Governance and
Accountability Return (AGAR) 2022/23

- «-The suthorlly must comply with Proper Practices (n completing Seotions 1 and 2 of thls AGAR. Proper

Praciicas are faund In the Praufitioners’ Guide® which ls updatad from time to time and contalie evarything

- neated to prepare succasafully for the finanoial Yearehd and tha subsequent work by the external auditor.
© « Make sure that the AGAR Is complets (fio highlighted boxes left empty) and ls propedy signed and dated. Any
amandments rust be approvad by the authority and properly initialled,
+ The authmity should ressive and note the Annual lnternal Audit Report befora appraving the Annual
Govarnanca Statemeant and the agoouns.
..+ . Usa the chedldiat provided below ko review the AGAR for completeness before raturning it to the external
auditor by emall or post (ot both) no later than 30 June 2029,

» The Annual Governance Statement (Section 1) must be approved on the same day or before the Acdounting
Statemants (Section 2) and evidencad by the agenda or minute refarences.

» ‘The Responsible Finanaled Officar (RFC) must certify the aceounts (S8action 2} bafore they are presentad to
tha autharlly for approval, The authorty must In thia order; conslder, approve and sigr the asocunts,

* The RFQ i vequirad to.commeance the publie rights perlod as scuon as practinal ater the dats of the AGAR approval.

-« - You must inform your external auditor about any change of Clerk, Responsihie Finaneial Dfficer or
.. Chaleman, and provide relevant authority owned gensrie amail addrestes and telephone numiers.

+ Make sure that the ccpy of the bank reconclliation te be sent k your extarmal auditor with e AGAR covers
all the bank acoounts, If the authorty holda any shortderm lwestmants, note thelr value on the bank
recohalliation. The external auditor muet be able to agree the bank recondillation to Box 8 on the accaunting
‘slatements (Sectlon 2, page §). An explanation must be providad of ahy diference batween Box 7 and
Box 8. Mote help oh bank reconoiliation (5 available In the Practitioners’ Guide®,

+ - Explain fully signliloant varlances In the accounting statements on page 5. Do not just send a copy of the detallad

- aotouriting racards Instead of this explanation, The external auditor wants € know that you understand the
reasaons far all varlances, Jnolude vomplete numertical and narrative analysis to support the full variance,
-+ If the bank reconallietion {a incomplate or variancss not fully explained then addiftonal costs may be ourred,

+ Make sure that the accounting statements add up.and that the balance carrled forward from the previous year
(Box 7 of 2022) aquals the balance brought forward In the ourrent year (Box 1 of 2023),

+» Tha Responsible Financial Gificer (RFQ), o1 behalf of the authorlty, must set the commencament date for the

- exevolse of public rights of 30 consecutive working days wivich must include the first ten working days of July,

~+ The awthority musit publish an tha authority wobalts/webpege the information required by Regulation 18 (2),
Aggotnts and Audit Regulations 2018, Inoluding the period for the exerclse of publie rights and the name and
address af the external auditor before 1 July 2023. :

Gompletion ¢hesklist - No' answers msan you may nat have met requiratmants ‘ Yes | Mo

Have all highiightad buxes have baen comploted?

Has all addlttonal Information raquaeted, Including the dates set for thy pevod
fon the exersise of publte vights, baen provided for the extemal auditor? YT e

Intarnal Audit Repart | -lave allhighlightedhaxes bean completod bythe Intstalauditor andexplanations provided? Vet
Gaatlon 1 For any atatoment ta wiich the rasponas Is 'no', has an explangion bean published? ) :

Sadtlon 2 - |Has the Responsible Financial Officer signed the recounting statemants befara
pregantation to tha authorlty for approval? .

Haa the autharlly's approval of the accounding atatements bagn sonfirmed Iiy ‘
the signature of the Chelrman of the approval meeting?

Han an axplanation of slgnifioant variations haan publlshed where required?
Has the bank reconolltation ae at 31 Maroh 2023 heen raconcllad to Box 89
Has an explanation of any difforonae balwaen Box 7 and Box 8 basn providad?

Bedllons 1 and 2 [ Terst Gand  Nave all disolonures hesrl made If fie authoitly es ahody aorporata 88 [y gy
- gulg managing tustea’? NE; do not send krust accounting statements untess requasted, | ., /4
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Annual Internal Audit Report 2022/25
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During the financlal yaar ended 31 March 2028, this authority's Wtornal auditor asting Independently and on the basls
of et assesament of risk, cared out a selective desegsment of sompliance wilh the relevant procedurss and controls
in oparation sind obtalhed appropriata evidence from the authorlty.

- The Internal auclit for 2022/23 has bean carrled out i accordance with this authority's heeds and planned coverage,

- On the bugls of the findings in the sireas examinad, the Internal audit conolusions are summarised In this teble, Set

out betow are the objectives of Intarnat gantrol and aiongaide arg the Intemal audtt conciuslons on whether, in all
significant respacts, the control objectives were beling schieved throughout the financial year to a atandard adetjuate
0 mest the haada of this authority. :

& o 3
TA. Appropriuts aceounting records have haen propetly kept hvaughout the flnanelal yaar, "y eI et
B, This autharity cornpllod with ts fimanotal regulations, payments wers supporfed by involues, all St ; A
expergditure waa aparoved and YAT was appropriately aseourted for, 1l TR
G. This.aufharlty assessad the signifloant riaks to achisving lts objactives and reviewed tha adequacy I 0{“ ; Rl
of arrangsinants t managa thesa, Y k fl
. ‘The precept or rates requirerent reatited from an adequate budgotary prosess: progross sgainst ""fi«'? | PR
the budget was regularly moniored: ahd revatves wars appropriata. Nk S
E. Expacted Inoome was fully recslved, based on corroot prices, properly recordod and prommjstly Qi';"’ R v ',.f’;;’..
banked; and VAT war appraptatsly acoountad for, : A ek o
73

F. . Fetly cush paymerite were properly supporled by re oalpta, alf petly oash expenditity was approvad r.a I S R
- and VAT agpropriataly ncooyntod for, ' . = ‘-'-s%‘ ¢ Sl e,

G, 8alevlas lo ainployaes and allowances to members were pald In acoordance with thiu autherity's  [FERITS

.{4,: ? i 'gj"
approvels, and PAYE end Ml raquirermente wate propetly appiled. ’ S v
H. Aszet and inveatments reglsfats were qompleta and acourate and propeily malitalned, P il el IR
1. Patlodic bank ascount redonslliations wars propetly oarrled out during the yoear, T YR TR
J. Accounting atetémments prapared during the yeat ware prepared on the aoraet secounibig basle (revslpte |7 Vol & 5 ke
and paymants of Incma and expanditire), agieed to the cash baok, supported by an adequate audlt [l i | o
trall fram yiidterlying taverds and wherte approptiate deblors and oraditors were proparly recordecl, e il el
K. if the authorlty oertified lleelf as exempt from a limited asalirmnoe review In 2021722, K met the i Al e
axamption critarl and dorrsatly devlared iisalf axampt, (f the atihorlly had a finkted assurance At fl ey
roview of ity 2021/22 AGAR Holt *nat daverad’) y il e ey

L. The autharily pubiishad tha requlred Information on a weoba lte/webpage up to data at the tme of tha [ i/! gl
Intarnal auditIn accordance with the relevant leg/slation. : ¥ ﬁl b ] e

M- In the ysar coversd by this AGAR, the autharlty corveolly provided for a perfod for the axsrolsa of ROE T R
public ights as rec;ulred by the Acaounts and Audlt Regulalions (tfuing the 2022-23 AGAR perlod, el WS e

14
Y

wara bublto tghts in redation fo the 2021-22 AGAR evidenced by & notlos on the wabsile and/or R Y ;‘ '

attharlly approved minutes confiiming the dates sat) VLRER NN
N, The atthorlty has complied with tha publlogfion requirementa for 2021/22 AGAR ) N A

(300 AGAR Page 1 Guldwite Noles)., ) O i

0. (Fur lpeal counalls only) - T -
Trust funds (noludling dharitable) - The sounoll met its responalbiities an  tuste.

For any other risk areas [dantified by this authority adequate oontrols existed {ist any other risk ataas oh sepaisia sheots if noaded),

R AR
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Data(s) Itamal audit undertaken - . Mame of porsoty who tarrled ou_tthpnlntemal agdit .
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Sighature of persoh wha C : mcnaa
cartlad outthg informal audh Lo Date T 28!96'}.2{-)23
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Section 1 - Annual Governance Statement 2022/23

We acknowladge as the members of:

L

EH S A R ST,

t

~our responsibility for ensuring that there is a sound system of intarnal control, including arrangements for

the preparation of the Accounting Statements, We confirm, to the best of our knowladge and bellef, with

raspect to the Actounting Statements for the year ended 31 March 2023, that:

T4. We have put In place arrangaments for effsolive firancial
management dunng the year, apd for the proparation of
tha accounding slaternents.

2. Wa malntainad an adequate eyatem of Infemel control
~ inoluding inedsures deslgned to prevent and detact fraud
and corruption and reviawed ita affectiveness.

3, We fook 4ll reasonalie staps to assira ourselves

- - fhal thete dng no matters of actual or potential
non-compllance with lava, tegitations and Froper
Praciices that coldd hava a sigrificant financiel effeat
on the abllity of this authorlly to concluat ke
businass or imanags it finances.

4. Wo providad proper opgortunity during the year for
_ the exerciae of efeotors' rights ih accordance with the
requiramaenis of (he Accounts and Aud!t Regulations,

5. Wa carrad out an assassment of the reks faolng Inis
autharity and toak apprepirate steps to manags (ose
rigks, Including the inlraduotion of intarmat contrals andior
axiatnal insurance cover whare required,

8. Wa maintalned throughout Iha year an adequsts and
offactive system of internal audlt of the accounting
_ tecords and control systems, -

7. Wa took appropiiate aollon on all matters ralsed s

8, Wa considerad whether any litigation, Rabiiites o
commilmants, events or teenaactiana, acourrng elther
during or after tha year-end, have a financdal Impaat o
{hia authordly and, where appropriate, hava Inoluded them
in the accaunting statoments.

9, {Fot loeal aaunalts only) Trust funds including
- charftatita, In our capaclty as the sole managing
- trustee wa dizchargad qur accourdahbility
tegponslbilliien for the fund(s)/assels, Insiuding
financlal raparting and, If required, Indepandant
examinatiat or audit,

Agraad

in reparta from Internal and extsrmeal audit, LSS X

PR
| INTY rryy)

Yes' means that this avliorty!

grapatod its socounting stafemonts in accordange
with the Accounty and Audit Regutatlons.

| smacks proper arrangements and acoeptad rasponisiblity
for safeguarding the publle money and resourcas In
Hs charga,

il has only done what it has the legal power f do and Niags
Gal compilad with Proper Fraotloes In dofng 4o,

during the raar gave afl persons inferested the opporiunily fo
ingpect and ask guasiions aboul this authorlly's aocounts,

7| considered and documanted five finarcial and olier s i
‘|| facas and daall with tham properly

atraligad for & competent parson, indepsndeni of the Bnanalal
aontrols and procudiires, fo give an objeoiive view on whothar
Intarmel controls ineet the neads of this smatlar authoniy.

1 responded o mattars brought to 3 alfention by internal and
| extomel alellt. -

.o+, 0 dleciosed everyihing it shiould have aboul N3 hualness activily
A durlng the yenr including avenls taking place after the year
ond if ralevant, .

has mat ol of ity rasponaibiiiies whors, ds a body
corporate, It s & gols mehaging frustae of a local
B {riest of brtists,

“Please provide explanations to tho external auditor on a separate sheet for sach ‘No' responss and deacribe
how the authority will address the woaknesses Identifled. These sheets must be published with the Annual

Governanco Statament,

- This Annual Govertiance Statamant wag approved at g
maeting of the authority an;

SRRl 2Onre,.
and racorded as minute reference:

=3 V2 S

Clatk \

Slgnad by the Chaliman and Clerk of the meeting where
approval was givan! Vé - :

Chalrman

Wi, o N = Nt aqon. Wkl
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Section 2 -~ Accountin

o

PovaAey

1, Galances brought AT ] B R
- forward  Mpopiaas Y.

g Statements 2022/23 for

3 J' ::‘zﬁ ) :2.’ !
5] R
%aeg;;,é}-m

Total halances and reserves at the baginning of the year
as ragorded in the financlal records. Vialue must agree to
i1 Box 7 of previous year,

DI AT
g ) :i%hggﬁl g

-1 2. {1) Precapt or Rates and
Levies :
Ahd]

e

Pr] gl
P *»%a%%ﬁO,zf&Q % ‘:’{E n£30
R sy

| received,

f"t" Total amoeunt of precapt (or for IDBa rates and levies)
{ recaivad or redefvable In the yoan Exclude any grants

R
A K K
2.

3. (+) Total other recaipts

| Tolal income or racsipls as racorded in the cashbook logs
B the precep! or ratesevies rovelved (fine 2|. Include any
%1 granfs recalved.

| 4. {-} Staff costs

8.(-) Loan Inleresticapltal [+
repayments - - - o

8. (-} All other payments

5%*““,5 Total expenditure or payrients made to and on behalf
B of all employees. fnclude gross salaries and wages,
A etiployers Ni conlributions, employers penslon

i confributions, gratuiies and severange payrents.

| Total expenciiture or paymenits of capital and interest
tade during the year on the auihonty’s borrowings (it any).

o Total expenditure or payments as recordad in the oash-
3 book fess staif costs (ine 4) and loan Inferasticapltal
| repayments (line 3),

7. {=) Balances ocamed
forward

£
TiBA8| equaf (142+3) - (d+546)

i'| Tolaf balances and reserves af the end of ihe year. Must

8. Tatal value of cash and
-ghort tarm fnveatmgnta

"'| The swm of all current and deposit bank acoounts, cash
holdings and short farm Investments held as at 31 March -
<. T'a agree with bank reconciiotion, ‘ '

9. Total flxed assets plus
long term invastments
ard assels

-1 The value of all the property the atthorlty owns ~ ftls made
up of alt s fixad assets and long terrt invesiments as at
~»| 31 parch,

10, Total borrowlngs

| The outstanding vapital balance as at 31 Maroh of af loans
from third parties (ncluding PWLB),

| Foi Local Gouncils Cnly

11a. Disclosure note e Trust funds
(Including charitable) is rasponsible for managing Trusf funds or asgals,
41h. Digclosure note re Trust funds "oy The figures In the accounting statements abova do nat
(Including chatltable) L | inaiude any Trust transactions,

The Canai& as a body aompurale, acls ag aofe trustes and

| gertlfy that for the year snded 31 March 2023 the Accoutiting
Statemonts In this Annual Govarnance and Acaountability
Return have baan prepared on elther a receipts and payments
or Income and expenditure basls following the guldancs in
Govarnance and Accountabillty for Smaller Authorltlog - &
Pradtifloners’ Guide to Proper Practices and present falrly
the finansial posiiton of this authority.

Signed by Responsible Financiat Officar befors being

prwenlnd dea M i eblascnthe fan aevminaral

St

A

Date 45401@@?/%@4&#%._ '

| canflrm that thase Ascounting Statements were
approved by 1his_ _aqthorlty on this date:

as recarded In minute reference:

S

' Signed by Chalrmigsof the maeting whers the Accounting
| State ~ -4~

Anafnnnpnsd-

b
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Section 3 — External Auditor’s Report and Certificate 2022/23

In respect of Lostwithiel Town Council

1 Respective responsibilities of the auditor and the authority

Our responsibility as auditors to complete a limited assurance review is set out by the National Audit Office (NAQ). A limited
assurance review is not a full statutory audit, it does not constitute an audit carried out in accordance with Intemational
Standards on Auditing (UK & Ireland) and hence it does not provide the same level of assurance that such an audit would.
The UK Government has determined that a fower level of assurance than that provided by a full statutory audit is appropriate
for those local public bodies with the lowest levels of spending.

Under a limited assurance review, the auditor is responsible for reviewing Sections 1 and 2 of the Annual Governance and
Accountability Return in accordance with NAO Auditor Guidance Note 02 (AGN 02) as isstied by the NAO on behalf of the
Compfroller and Auditor General. AGN 02 is avaiiable from the NAQ website —
https://www.nao.org.uk/code-audit-practice/guidance-and-information-for-auditors/

This authorily is responsible for ensuring that its financial management is adequate and effective and that it has
a sound system of internai control. The authority prepares an Annual Governance and Accountability Return in
accordance with Proper Practices which;

« summarises the accounting records for the year ended 31 March 2023; and _
= confirms and provides assurance on those matters that are relevant to our duties and responsibilities as external auditors.

2 External auditor’s limited assurance opinion 2022/23

Except for the matters reperted below on the basis of our review of Sections 1 and 2 of the Annual Governance and Accountability Return, 0
aur apinion the information in Sections 1 and 2 of the Annual Governance and Accountability Return is in accordance with Proper Practices

and no other matters have come to our attention giving cause for concern that relevant legistation and regulatory requirements have not been
met.

Other matters not affacting our opinion which we draw to the attention of the authority:

The smaller authority have restated the prior year figure in box 7, balances carried forward from £814,306 1o £814,374. Thisisdus to a
change in the accounting software and the freatment of two unpresented cheques totaling £24.

3 External auditor certificate 2022/23

We cerlify that we have completed our review of Sections 1 and 2 of the Annual Governance and
Accountability Return, and discharged our responsibilities under the Local Audit and Accountability Act 2014, for
the year ended 31 March 2023,

External Auditor Name

BDO LLP - Southampton

DocuSignad by:
. 30 August 2023
External Auditor Signature @DO LL¥ Date 9
—2BERLSAAC074ES,
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