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LOSTWITHIEL TOWN COUNCIL 

Edgcumbe House 
Fore Street 
Lostwithiel  

Cornwall 
PL22 0BL 

 
01208 872323 

 
clerk@lostwithieltowncouncil.gov.uk  

 
Dear Councillor, 
 
Councillors are hereby summoned under the Local Government Act 1972  
Sch. 12 para 10(2)b to attend a Meeting of Lostwithiel Town Council to be held 
at Lostwithiel Church Rooms on Tuesday 18 December 2018 commencing at 
7.00pm when the following business will be transacted. 
 

S Harris 

 

Mrs S Harris 
Town Clerk 
13 November 2018 
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Lostwithiel Town Council Meeting 
will be held at Church Rooms Lostwithiel  

on Tuesday 18 December 2018 at 7pm 
 

This meeting is open to the public and as such could be filmed or 
recorded by broadcasters, the media or members of the public.  
Please be aware that whilst every effort is taken to ensure that 
members of the public are not filmed, the council cannot guarantee 
this, especially if you are speaking or taking an active role.  The 
council asks those recording proceedings not to edit the film or 
recording in a way that could lead to misinterpretation of the 
proceedings or infringe the core values of the council.  This includes 
refraining from editing an image or views expressed in a way that 
may ridicule or show lack of respect towards those being filmed or 
recorded. 
 

Housekeeping – Mayor Jarrett will advise the evacuation routes in 
case of an emergency and remind all persons present of the 
following: - 
The meeting may be filmed or recorded 
Members and Members of the Public are asked to set device ring 
tones/alerts to silent 
 

Time allowed for members of the public to address the Council on 

matters relating to Lostwithiel – Maximum time allowed 15 minutes 
 

• To receive the Cornwall Councillor Report 
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Meeting Agenda 

1. To receive and accept Apologies of Absence. 
 

If you are unable to attend on Tuesday 18 December 2018 could you 

please email admin@lostwithieltowncouncil.gov.uk with your 

apologies before midday on 18 December. Thank you to all 

Councillors who have already advised the office that they are unable 

to attend the meeting. 
 

2. To receive any Declarations of Interest or written requests for 

new DPI dispensations from Members. 
 

Members are invited to declare disclosable pecuniary interests 

and other (non-registerable) interests in items on the agenda as 

required by Lostwithiel Town Council’s Code of Conduct for 

Members and by the Localism Act 2011. 
 

3. To receive the minutes of the meeting held on  

4 December 2018 having previously been circulated and taken 

as read. 
 

Please see separate document. 
 

4. To receive and adopt the Staffing Committee meeting dated 8 

May 2018 and 11 September 2018 having previously been 

circulated and taken as read.  

 

Please see separate documents. 
 

5. To receive planning decisions 
 

PA18/09515 Tallands 9 Polscoe Road Polscoe Lostwithiel 
Proposed siting of 2 shepherds’ huts to provide 

mailto:admin@lostwithieltowncouncil.gov.uk
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tourist accommodation (in association with an 
existing wildlife film training enterprise) 
Approved. 

 

PA18/09645 Bodardle Bodmin Hill Lostwithiel 
Non-material amendment (no2) to change 
fenestration to three windows to South elevation, to 
match other windows and add additional 
conservation style rooflights to Northern roof 
elevation to (PA16/02695). Conversion and 
extension of barn to form dwelling.  Conversion of 
barns to from two dwellings and erection of live 
work unit. 
Approved. 

 

PA18/01373 Land to rear of 14 Cott Road Lostwithiel 
Outline application for detached dwelling (all 
matters reserved except for access) 
Approved.  

 

6. To consider planning applications 

a) PA18/11519 Agan Chy, Tanhouse Road Lostwithiel 

Extension at first floor level to create a 

larger bedroom. 

No comments. 

http://planning.cornwall.gov.uk/online-

applications/applicationDetails.do?activeTab=documents&keyVal=PJ

B6FOFGJVI00&prevPage=inTray 

 

b) To consider any planning applications received since 

publication of the agenda 
 

http://planning.cornwall.gov.uk/online-applications/applicationDetails.do?activeTab=documents&keyVal=PJB6FOFGJVI00&prevPage=inTray
http://planning.cornwall.gov.uk/online-applications/applicationDetails.do?activeTab=documents&keyVal=PJB6FOFGJVI00&prevPage=inTray
http://planning.cornwall.gov.uk/online-applications/applicationDetails.do?activeTab=documents&keyVal=PJB6FOFGJVI00&prevPage=inTray
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7. Play area inspections – to note the inspection reports and any 

action required. 
 

8. Play area inspections – to consider renewal of the Service 

Level Agreement with Cormac at an annual cost of £2276.64 

plus VAT. 
 

9. Lostwithiel Neighbourhood Plan – to consider the final 

version amended according to the Examiners 

recommendations.  

 

Please see separate document. 
 

10. Lostwithiel Town Council Councillor vacancy – to advise 

Council that no applications have been received and to 

consider delaying the re-advertising of the vacancy until 

February 2019. 

 

11. Lostfest – to consider the request received to use the 

Guildhall. 
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12. Cruse Bereavement Care – to consider the grant 

application received. 
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13. The Parade - to consider the report from the task and 

finish group regarding future planned use of the Parade area 

to inform the direction of the instruction to Land & Heritage. 
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14. Cornwall Association of Local Councils Lostwithiel 

Councillor Training Session Thursday 24 January – to note the 

date and to collate from Council members topics to be 

covered at this session. 
 

15. Lostwithiel Town Council 2019-2020 budget – to consider 

the second draft of the budget. 

 
16. Lostwithiel Library – to update Council & to agree opening 

hours. 
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17. Edgcumbe House Working Party – to consider the first 

draft of Working Party Terms of Reference. 

 

Lostwithiel Town Council – Edgcumbe House Working Party – Terms of 
Reference 
 

1. Objective 
Following the receipt of the pre-feasibility study in May 2018 the 
mandate given to the Edgcumbe House Working Party (EHWP) was to 
explore funding opportunities for the next Feasibility stage 085/18. 
 

2. Authority 
The EHWP is appointed by and is solely responsible to Lostwithiel Town 
Council (LTC).  The EHWP remit is defined and agreed by Full Council.   
Working Parties do not have delegated powers to make decisions on 
behalf of Lostwithiel Town Council and exists to make recommendations 
to LTC. 
The group should not exceed its purpose and remit without LTC’s 
sanction to a change to these terms of reference 
 

3. Membership 

• Membership of the Working Party will be limited to 15 persons 

• Membership of the EHWP will be appointed annually at the 
Annual Meeting of LTC and any changes to membership will need 
to be agreed by LTC. 

• Any Vacancies that arise will be filled by the Town Council and a 
list of group members and contact details will be maintained by 
LTC 

• The Working Party shall consist of at least 3 Town Councillors plus 
members of the local community who have expressed an interest 
in the project or have appropriate skills and/or experience 
including Town Councillors. 

• The EHWP shall be quorate when at least 6 or 50% of Working 
Party members are present at a meeting 

• Membership to be reconfirmed at the Annual Meeting of the 
Council (if applicable) 

• If a member fails to attend 4 consecutive meetings, they will be 
deemed to have resigned from the Group 
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At the first meeting following the Annual Meeting of the Council the 
EHWP will elect a Chairperson and Vice Chairperson. If the Chair and 
Vice Chair are unable to attend a meeting then a temporary Chair 
(selected from the EHWP members) will be elected for that meeting. 
 

4. Record of Proceedings 
Notices and associated papers shall be despatched at least three clear 
working days before the date of the meeting by email or alternative 
agreed communication & a copy of the meeting agenda will be 
published on the Town Council’s notice board. 
 
Written minutes will be taken to record the Working Party’s 
recommendations and will be forwarded to the town clerk within two 
weeks of the meeting date.  Minutes will be submitted to Council for 
adoption after they have been approved at a Working Party meeting. 
 
The EHWP will meet at least bimonthly but can be convened more 
frequently if considered appropriate.   
 
Meetings of the working group are not usually but may be public 
meetings. 
 

5. Remit & scope 
The Group will: - 
a) undertake research and evidence gathering to assist the Town Council in 

establishing viability for Edgcumbe House and viability for the feasibility 
stage of the project. 

b) Help to identify potential sources of project funding researching how the 
project will fit the key aims and objectives of the funders 

c) Gather data from a wide range of sources to ensure that the conclusions 
reached are fully evidenced 

d) Ensure that the Council is kept fully informed throughout the process 
including quarterly written updates to Council which will include 
projected timelines for the feasibility project. 
 

6. Tasks & Activities of the Edgcumbe House Working Party 
a) To provide a written report for the Council meeting to be held on 19 

March 2019 which lists potential sources of funding for the next 
‘feasibility stage’ of the project and how the Edgcumbe House 
project fits with the objectives/criteria of each funder listed. 
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b) To assist with the drafting of potential funding applications. 
c) To provide a detailed timeline for the delivery of the ‘feasibility 

stage’ of the project based on the cut off dates for the 
recommended application 

d) To make recommendation to Council regarding the ‘Tasks & 
Activities’ and ‘Remit & Scope’ of the EHWP for the next six-month 
period. 

e) To consider such matters as may be delegated by the Council from 
time to time 
 

7. Conduct 
a) All Group members will abide by Lostwithiel Town Council’s Code of 

Conduct. 
b) No individual member of the Working Party may speak on behalf of 

the EHWP or LTC.  All media enquiries must be redirected to the 
Town Council office in accordance with the Council’s Media Policy. 

 
8. Dissolution 

The EHWP is a working party of the Town Council the Council can therefore 
dissolve the Working Party at any time it considers appropriate. 

 
 

These Lostwithiel Town Council Edgcumbe House Working Party Terms 
of Reference were recommended to Lostwithiel Town Council at the 
meeting held on 11/11/1111.  It was resolved by Council at this meeting 
that these Terms of Reference are adopted.   

 

18. Pocket Parks Plus – to consider if Lostwithiel Town Council 

wishes to make an application. 

 
Applicants have until Friday 25 January 2019 to submit an application to MHCLG and 

further details are available in the prospectus and the related press release 

  

Prospectus 

https://www.gov.uk/government/publications/pocket-parks-plus-supporting-parks-and-

public-spaces 

  

Press notice 

https://www.gov.uk/government/news/1-million-funding-for-communities-to-create-their-

own-pocket-parks 

  

https://www.gov.uk/government/publications/pocket-parks-plus-supporting-parks-and-public-spaces
https://www.gov.uk/government/publications/pocket-parks-plus-supporting-parks-and-public-spaces
https://www.gov.uk/government/news/1-million-funding-for-communities-to-create-their-own-pocket-parks
https://www.gov.uk/government/news/1-million-funding-for-communities-to-create-their-own-pocket-parks
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19. T1101 The Parade – to consider waiving Financial 

Regulation 11.2h to expedite the felling of the tree due to 

Health & Safety concerns (Price received £2650 plus VAT) 

 
20. Accounts and Finance 

Cheque Ref Payee Name  Amount Paid 

101089 

Fowey Harbour 
Commissioners  

Life ring, rope 
housing & lamp 
post fixing kit 

£384.82 

101090 
Palace Printers  Mayors Christmas 

cards 
£45.00 

101091 
Phoneta Business 
Ltd 

Lone worker 
service 

£13.80 

101092 

DCS Pest Control 
(Cornwall) Ltd 

Pest control King 
George V playing 
field 

£60.00 

101093 Clarity Copiers Ltd Copy charges £150.24 

101094 
HAGS SMP Coulson Park 

project retention 
£2445.00 

101095 
K Hill & Partners 
Ltd 

Tree surgery 
works 

£8268.00 
 

101096 Mrs S Harris Stamps `£71.76 

101097 
BTE Services Ltd Annual charge EH 

toilet disposal unit  
£129.17 

101098 
Uk Safety 
Management 

PAT testing £127.44 

101099 Mrs S Harris Padlocks and signs £54.85 

  Total  £11750.08 
 
 

21. Correspondence 
 

22. Notices 
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23. Items for next agenda and to note written notice of the 

wording of any motions for the Council meeting to be held on 

15 January 2019 are to be received by the Town Clerk by 

midday on Tuesday 8 January 2019. 

 
 

Under the Public Bodies (Admissions to Meetings) Act 1960, 
the public and representatives of the press and broadcast 
media be excluded from the meeting during the consideration 
of the following items of business as publicity would be 
prejudicial to the public interest because of the confidential 
nature of the business to be transacted. 

 
 

24. Allotments – to discuss a Cormac report requested by the 

Town Clerk. 
 

25. Lostwithiel Library – to consider the following: - 

 
a) The final draft of the Service Level Agreement and the first 

draft of the document schedules. 

b) Cormac contract novation 

c) Redecoration specifications 

d) Replacement of night storage heaters 

e) Replacement of upstairs central light fittings with LED 

units. 

 

26. Lostwithiel Town Council Staffing Committee – to 

consider the following: - 

a) The proposed change to staff work days 

b) The extension of the Clerk’s 5 additional hours per week 

until 30 November 2019. 

 


